BOARD OF SUPERVISORS

Michael Sanchez, 1% District
Kevin Goss, 2™ District
Sharon Thrall, 3 District
Lori Simpson, Chair 4" District
Jeff Engel, Vice Chair 5" District

AGENDA FOR REGULAR MEETING OF APRIL 4, 2017 TO BE HELD AT 10:00 A.M.
IN THE BOARD OF SUPERVISORS ROOM 308, COURTHOUSE, QUINCY, CALIFORNIA

www.countyofplumas.com

AGENDA

The Board of Supervisors welcomes you to its meetings which are regularly held on the first three Tuesdays of
each month, and your interest is encouraged and appreciated.

Any item without a specified time on the agenda may be taken up at any time and in any order. Any member of
the public may contact the Clerk of the Board before the meeting to request that any item be addressed as early
in the day as possible, and the Board will attempt to accommodate such requests.

Any person desiring to address the Board shall first secure permission of the presiding officer. For noticed
public hearings, speaker cards are provided so that individuals can bring to the attention of the presiding officer

their desire to speak on a particular agenda item.

Any public comments made during a regular Board meeting will be recorded. The Clerk will not interpret any
public comments for inclusion in the written public record. Members of the public may submit their comments in

writing to be included in the public record.

CONSENT AGENDA: These matters include routine financial and administrative actions. All items on the ,
consent calendar will be voted on at some time during the meeting under “Consent Agenda.” If you wish to have
an item removed from the Consent Agenda, you may do so by addressing the Chairperson.

REASONABLE ACCOMMODATIONS: In compliance with the Americans with Disabilities Act, if you
need special assistance to participate in this meeting please contact the Clerk of the Board at (530) 283-
6170. Notification 72 hours prior to the meeting will enable the County to make reasonable
arrangements to ensure accessibility. Auxiliary aids and services are available for people with

disabilities.




STANDING ORDERS

10:00 AM. CALL TO ORDER/ROLL CALL

PLEDGE OF ALLEGIANCE

ADDITIONS TO OR DELETIONS FROM THE AGENDA

PUBLIC COMMENT OPPORTUNITY

Matters under the jurisdiction of the Board, and not on the posted agenda, may be addressed by the general
public at the beginning of the regular agenda and any off-agenda matters before the Board for consideration.
However, California law prohibits the Board from taking action on any matter which is not on the posted
agenda unless it is determined to be an urgency item by the Board of Supervisors. Any member of the public
wishing to address the Board during the “Public Comment” period will be limited to a maximum of 3 minutes.

DEPARTMENT HEAD ANNOUNCEMENTS/REPORTS
Brief announcements by, or brief reports on their activities by County Department Heads

ACTION AGENDA

1. CONSENT AGENDA
These items are expected to be routine and non-controversial. The Board of Supervisors will act upon them at
one time without discussion. Any Board members, staff member or interested party may request that an item
be removed from the consent agenda for discussion. Additional budget appropriations and/or allocations from
reserves will require a four/fifths roll call vote.
A) CLERK OF THE BOARD
Approve Board minutes for March 2017

B) INFORMATION TECHNOLOGY
Authorize payment of $10,800 to Strategy 7 Corp. without a contract for software support

C) SHERIFF
Approve and authorize the Chair to sign contract between County of Plumas and Levi Pence, dba Hi
Tech Frame & Finish of $45,000 for Sheriff vehicle repairs; approved as to form by County Counsel

D) ENVIRONMENTAL HEALTH
Adopt RESOLUTION authorizing Submittal of an Application to CalRecycle for FY 2017/2018 Local
Enforcement Agency Grant; approved as to form by County Counsel

E) FACILITY SERVICES
Approve donation of collision damaged “total loss” surplus vehicle from County of Plumas to Quincy
Fire Protection District for Fire Academy extrication training

F) PUBLIC HEALTH
Authorize Public Health to recruit and fill vacant funded and allocated 1.0 FTE Health Education
Coordinator I/1l or Health Education Specialist or Community Outreach Coordinator; and .875 FTE
Assistant Cook
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G) HUMAN RESOURCES

H)

Authorize Human Resources to recruit and fill vacant, funded and allocated 1.0 FTE Human Resources
Technician I/ll position, created by resignation

BOARD OF SUPERVISORS

Approve and authorize the Chair to sign letter to the Department of Transportation (Caltrans) for
encroachment permit (Mohawk Valley Stewardship Council: 9" Annual Summerfest Fund Raiser,
White Sulphur Ranch, June 24, 2017, Highway 89, Clio)

. QUINCY CERTIFIED FARMERS’ MARKET

Consider request to waive use fees ($1,040) for the Quincy Certified Farmers’ Market to be held at the
Dame Shirley Plaza, Quincy, running Thursday afternoons June 15" — September 7" 2017 from 3:00 p.m.
to 8:30 p.m.; discussion and possible action

. U.S. FOREST SERVICE-LASSEN NATIONAL FOREST

State of the Forest Update — Lassen National Forest

. DEPARTMENTAL MATTERS

A)

B)

C)

D)

E)

SOCIAL SERVICES — Elliott Smart
Adopt PROCLAMATION Proclaiming April 2017 as Child Abuse Prevention Awareness Month in
Plumas County. Roll call vote

PLUMAS-SIERRA COUNTY FAIR - John Steffanic
Presentation of proposed event (Americana Festival) to be held at the Plumas-Sierra County
Fairgrounds over the 2017 Labor Day weekend; discussion and possible action

FACILITY SERVICES — Dony Sawchuk
Adopt RESOLUTION for Exception to the 180-Day Wait Period Pursuant to Government Code
§7522.56 & §21224 (Project Coordinator). Roll call vote

DISTRICT ATTORNEY - David Hollister
Authorize the District Attorney to begin a 60 day open recruitment to fill vacant, funded and allocated
1.0 FTE Deputy District Attorney I/ll; discussion and possible action

LIBRARY - Lynn Sheehy

Appropriate $6,525 from the General Fund Contingency (20980/528400) to Library (20670/523712) to
pay invoices of $10,433.56 for CalPERS retirees of the North State Cooperative Library System;
four/fifths required roll call vote

ASSESSOR — Charles Leonhardt

Authorize the Assessor to expend up to $10,000 from General Services-Professional Services
(20020/521900) to retain services of a professional golf course consultant; discussion and possible
action
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G) PUBLIC HEALTH AGENCY — Mimi Hall

1) Approve supplemental budget transfer of $5,000 to cover the purchase of a vehicle, and authorize
the Public Health Director to sign the contract; discussion and possible action

2) Authorize the Public Health Director to sign a request to the City and County of San Francisco
Department of the Environment Safe Program for six medicine disposal kiosks; discussion and
possible action

3) Authorize the Auditor to pay Invoice #179 to GETrainingSolutions of $2,200 without a contract for
Mental Health First Aid Training; discussion and possible action

H) HUMAN RESOURCES - Nancy Selvage
1) Adopt RESOLUTION to amend the Plumas County Classification for Payroll Specialist I/ll; Add New
Job Classifications for Human Resources Payroll Specialist I/ll; and Amend the FY 2016-2017
Position Allocation for Human Resources Department 20035. Roll call vote
2) Authorize Human Resources to recruit and fill vacant, funded and allocated 1.0 FTE Human
Resources Payroll Specialist I/1l position; discussion and possible action

. BOARD OF SUPERVISORS

A. 10:15 A.M. PUBLIC HEARING: Pursuant to Ordinance No. 16-1100 regarding “Outdoor Festivals”,
consider application received for outdoor music festival events to be held in Belden Town, CA:

o Emission Music Festival — May 19™ through May 21%, 2017

e Priceless Music Festival — June 30" through July 3", 2017
B. Approve and authorize the Chair to sign letter to the Honorable Judge Hilde regarding Board of
Supervisors response to the FY 2015/2016 Grand Jury Report; discussion and possible action
Correspondence
Weekly report by Board members of meetings attended, key topics, project updates, standing
committees and appointed Boards and Associations

00

6. CLOSED SESSION

ANNOUNCE ITEMS TO BE DISCUSSED IN CLOSED SESSION

A. Conference with Legal Counsel: Significant exposure to litigation pursuant to Subdivision (d)(2) of
Government Code Section 54956.9

B. Conference with Labor Negotiator regarding employee negotiations: Sheriff's Administrative Unit;
Sheriff's Department Employees Association; Operating Engineers Local #3; Confidential Employees
Unit; Probation; Unrepresented Employees and Appointed Department Heads

REPORT OF ACTION IN CLOSED SESSION (IF APPLICABLE)

ADJOURNMENT

Adjourn meeting to Tuesday, April 11, 2017, Board of Supervisors Room 308, Courthouse, Quincy, California.
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Plumas County Department of Information Technology

County Courthouse, 520 Main Street, Room 208
Quincy, California 95971
Phone: (530) 283-6263
Fax:  (530) 283-0946

David M. Preston
Information Systems Manager

DATE: April 4, 2016
TO: Honorable Board of Supervisors
FROM: Dave Preston, Information Systems Manager

SUBJECT: CONSENT AGENDA ITEM FOR THE MEETING OF APRIL 4, 2017 RE:
APPROVAL OF PAYMENT FOR SOFTWARE SUPPORT WITHOUT CONTRACT.

It is recommended that the Board:

1. Approve ltem 1 below.
Item 1: Approval of payment for software maintenance/support as specified below.

Background and Discussion:

Information Technology budgets for and pays software maintenance and support fees annually for software products used
by Plumas County. Paying these support fees allows Plumas County access to all software updates and technical support
for the specified products. Custom written or specialized software systems have a contract approved by both the County
and the Vendor under which the specifics of the maintenance agreement are defined. Many other software packages are
used by Plumas County that are not custom written. These packages have no specific contract and are considered
“shrink-wrapped” or off the shelf systems. In order to pay these support fees we ask the Board to approve payment of
these claims without a signed service contract. Specifically we ask the Board to approve the following payments.

Vendor Description Amount
Strategy 7 IBM Genero Software Support $10,800.00

These funds have been budgeted as part of the 2016/2017 IT budget.



Office of the Sheriff /é

1400 E. Main Street, Quincy, California 95971 ¢ (530) 283-6375 * Fax 283-6344

GREGORY J. HAGWOOD
SHERIFF/CORONER

Memorandum

DATE: March 20, 2017

TO: Honorable Board of Supervisors

FROM: Sheriff Greg Hagwood <=

RE: Agenda Items for the meeting of April 4, 2017

It is recommended that the Board:

Approve and sign contract #PCSO00011 between the Plumas County Sheriff’s Office (PCSO) and Levi Pence, dba
Hi Tech Frame & Finish in the amount of $45,000.

Background and Discussion:
The term of this contract is 02/01/17-01/31/18. This purpose of this agreement is for Sheriff vehicle repairs.

Agreement has been approved as to form by County Counsel.



PCSO00011

Services Agreement

This Agreement is made this 1st day of February 2017, by and between the COUNTY OF

PLUMAS, a political subdivision of the State of California, by and through its Sheriff’s Office
(hereinafter referred to as “County”), and Levi Pence, an individual, doing business as Hi Tech
Frame & Finish, (hereinafter referred to as “Contractor”).

The parties agree as follows:

1.

Scope of Work. Contractor shall provide the County with services as set forth in Exhibit
A, attached hereto (the “Work™).

Compensation. County shall pay Contractor for services provided to County pursuant to
this Agreement in the manner set forth in Exhibit B, attached hereto. The total amount
paid by County to Contractor under this Agreement shall not exceed Forty-Five
Thousand Dollars and No/100 ($45,000.00).

Term. The term of this agreement shall be from February 1, 2017 through January 31,
2018, unless terminated earlier as provided herein.

Termination. Either party may terminate this agreement by giving thirty (30) days
written notice to the other party.

Non-Appropriation of Funds. It is mutually agreed that if, for the current fiscal year
and/or any subsequent fiscal years covered under this Agreement, insufficient funds are
appropriated to make the payments called for by this Agreement, this Agreement shall be
of no further force or effect. In this event, the County shall have no liability to pay any
further funds whatsoever to Contractor or furnish any other consideration under this
Agreement and Contractor shall not be obligated to perform any further services under
this Agreement. If funding for any fiscal year is reduced or deleted for the purposes of
this program, the County shall have the option to either cancel this Agreement with no
further liability incurring to the County, or offer an amendment to Contractor to reflect
the reduced amount available to the program. The parties acknowledge and agree that the
limitations set forth above are required by Article XV1, section 18 of the California
Constitution. Contractor acknowledges and agrees that said Article X VI, section 18 of
the California Constitution supersedes any conflicting law, rule, regulation or statute.

Labor and Materials. Unless other provided in this Agreement, Contractor shall provide
and pay for all labor, materials, equipment, tools, utilities, transportation, and other
facilities and services necessary for proper execution and completion of the Work.
Contractor shall enforce strict discipline and good order among Contractor’s employees
and other persons performing the Work. Contractor shall not employ unfit persons to
perform the Work or assign persons to perform tasks related to the Work that these
persons are not properly skilled to perform
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7. Warranty and Legal Compliance. The services provided under this Agreement shall be
completed promptly and competently. Contractor warrants to the County that: (1)
materials and equipment furnished under this Agreement will be new and of good quality
unless otherwise required or permitted under this Agreement; (2) the Work will be free
from defects not inherent in the quality required or permitted; and (3) the Work will
conform to the requirements of this Agreement. Contractor shall guarantee all parts and
labor for a period of one year following the expiration of the term of this Agreement
unless otherwise specified in Exhibit A. Contractor agrees to comply with all applicable
terms of state and federal laws and regulations, all applicable grant funding conditions,
and all applicable terms of the Plumas County Code and the Plumas County Purchasing
and Practice Policies.

8. Amendment. This Agreement may be amended at any time by mutual agreement of the
parties, expressed in writing and duly executed by both parties. No alteration of the
terms of this Agreement shall be valid or binding upon either party unless made in
writing and duly executed by both parties.

9. Indemnification. To the furthest extent permitted by law (including without limitation
California Civil Code Sections 2782 and 2782.8, if applicable), County shall not be liable
for, and Contractor shall defend and indemnify County and its officers, agents,
employees, and volunteers (collectively “County Parties”), against any and all claims,
deductibles, self-insured retentions, demands, liability, judgments, awards, fines,
mechanics; liens or other liens, labor disputes, losses, damages, expenses, charges or
costs of any kind or character, including attorney’s fees and court costs (hereinafter
collectively referred to as “Claims”), which arise out of or are in any way connected to
the work covered by this Agreement arising either directly or indirectly from any act,
error, omission or negligence of Contractor or its officers, employees, agents, contractors,
licensees or servants, including, without limitation, Claims caused by the concurrent
negligent act, error or omission, whether active or passive of County Parties. Contractor
shall have no obligation, however, to defend or indemnify County Parties from a Claim if
it is determined by a court of competent jurisdiction that such Claim was caused by the
sole negligence or willful misconduct of County Parties.

10. Insurance. Contractor agrees to maintain the following insurance coverage throughout
the term of this Agreement:

a. Commercial general liability (and professional liability, if applicable to the
services provided) coverage, with minimum per occurrence limit of the
greater of (i) the limit available on the policy, or (ii) one million dollars
($1,000,000).

b. Automobile liability coverage (including non-owned automobiles), with
minimum bodily injury limit of the greater of (i) the limit available on the
policy, or (ii) two-hundred fifty thousands dollars ($250,000) per person and
five hundred thousand dollars ($500,000) per accident, as well as a minimum
property damage limit of the greater of (i) the limit available on the policy, or
(i1) fifty thousand dollars ($50,000) per accident.

COUNTY INITIALS 2 CONTRACTOR INITIALS



c. Each policy of commercial general liability (and professional liability, if
applicable to the services provided) coverage and automobile liability
coverage (including non-owned automobiles) shall meet the following
requirements:

1.

il.

11l

Vi.

Each policy shall be endorsed to name the County, its officers, officials,
employees, representatives and agents (collectively, for the purpose of this
section 9, the “County”) as additional insureds. The Additional Insured
endorsement shall be at least as broad as ISO Form Number CG 20 38 04
13; and

All coverage available under such policy to Contractor, as the named
insured, shall also be available and applicable to the County, as the
additional insured; and

All of Contractor’s available insurance proceeds in excess of the specified
minimum limits shall be available to satisfy any and all claims of the
County, including defense costs and damages; and

Any insurance limitations are independent of and shall not limit the
indemnification terms of this Agreement; and

Contractor’s policy shall be primary insurance as respects the County, its
officers, officials, employees, representatives and agents, and any
insurance or self-insurance maintained by the County, its officers,
officials, employees, representatives and agents shall be in excess of the
Contractor’s insurance and shall not contribute with it, and such policy
shall contain any endorsements necessary to effectuate this provision. The
primary and non-contributory endorsement shall be at least as broad as
ISO Form 20 01 04 13; and

To the extent that Contractor carries any excess insurance policy
applicable to the work performed under this Agreement, such excess
insurance policy shall also apply on a primary and non-contributory basis
for the benefit of the County before the County’s own primary insurance
policy or self-insurance shall be called upon to protect it as a named
insured, and such policy shall contain any endorsements necessary to
effectuate this provision.

d. Workers Compensation insurance in accordance with California state law.

If requested by County in writing, Contractor shall furnish a certificate of insurance satisfactory
to County as evidence that the insurance required above is being maintained. Said certificate of
insurance shall include a provision stating that the insurers will not cancel the insurance coverage
without thirty (30) days’ prior written notice to the County. County reserves the right to require
complete, certified copies of all required insurance policies, including endorsements affecting the
coverage required by these specifications at any time. Contractor shall require all subcontractors
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to comply with all indemnification and insurance requirements of this agreement, and Contractor
shall verify subcontractor’s compliance.

11.  Licenses and Permits. Contractor represents and warrants to County that it or its
principals have all licenses, permits, qualifications, and approvals of whatsoever nature
that are legally required for Contractor to practice its profession and to perform its duties
and obligations under this Agreement. Contractor represents and warrants to County that
Contractor shall, at its sole cost and expense, keep in effect at all times during the term of
this Agreement any licenses, permits, and approvals that are legally required for
Contractor or its principals to practice its professions and to perform its duties and
obligations under this Agreement.

12.  Relationship of Parties. It is understood that Contractor is not acting hereunder as an
employee of the County, but solely as an independent contractor. Contractor, by virtue of
this Agreement, has no authority to bind, or incur any obligation on behalf of, County.
Except as expressly provided in this Agreement, Contractor has no authority or
responsibility to exercise any rights or power vested in County. It is understood by both
Contractor and County that this Agreement shall not under any circumstances be
construed or considered to create an employer-employee relationship or joint venture.

13. Assignment. Contractor may not assign, subcontract, sublet, or transfer its interest in this
Agreement without the prior written consent of the County.

14.  Non-discrimination. Contractor agrees not to discriminate in the provision of service
under this Agreement on the basis of race, color, religion, marital status, national origin,
ancestry, sex, sexual orientation, physical or mental handicap, age, or medical condition.

15.  Choice of Law. The laws of the State of California shall govern this agreement.

16.  Interpretation. This agreement is the result of the joint efforts of both parties and their
attorneys. The agreement and each of its provisions will be interpreted fairly, simply,
and not strictly for or against either party.

17.  Integration. This Agreement constitutes the entire understanding between the parties
respecting the subject matter contained herein and supersedes any and all prior oral or
written agreements regarding such subject matter.

18. Severability. The invalidity of any provision of this Agreement, as determined by a court
of competent jurisdiction, shall in no way affect the validity of any other provision
hereof.

19. Headings. The headings and captions contained in this Agreement are for convenience
only, and shall be of no force or effect in construing and interpreting the provisions of
this Agreement.

20.  Waiver of Rights. No delay or failure of either party in exercising any right, and no
partial or single exercise of any right, shall be deemed to constitute a waiver of that right
or any other right.
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22.

23.

24,

25.

26.

Conflict of Interest. The parties to this Agreement have read and are aware of the
provisions of Government Code section 1090 ef seq. and section 87100 et seq. relating to
conflicts of interest of public officers and employees. Contractor represents that it is
unaware of any financial or economic interest of any public officer or employee of
County relating to this Agreement. It is further understood and agreed that if such a
financial interest does exist at the inception of this Agreement and is later discovered by
the County, the County may immediately terminate this Agreement by giving written
notice to Contractor.

Notice Addresses. All notices under this Agreement shall be effective only if made in
writing and delivered by personal service or by mail and addressed as follows. Either
party may, by written notice to the other, change its own mailing address.

County:

Sheriff’s Department
County of Plumas

1400 E. Main Street
Quincy, CA 95971
Attention: Roni Towery

Contractor:

Hi Tech Frame & Finish
1229 Industrial Way
Quincy, CA 95971
Attention: Levi Pence

Time of the Essence. Time is hereby expressly declared to be of the essence of this
Agreement and of each and every provision thereof, and each such provision is hereby
made and declared to be a material, necessary, and essential part of this Agreement.

Contract Execution. Each individual executing this Agreement on behalf of Contractor
represents that he or she is fully authorized to execute and deliver this Agreement.

Non-exclusive Agreement. Contractor acknowledges that County may enter into
agreements with other contractors for services similar to the services that are subject to
this Agreement or may have its own employees perform services similar to the services
contemplated by this Agreement.

Retention of Records. Pursuant to California Government Code section 8546.7, the
performance of any work under this Agreement is subject to the examination and audit of
the State Auditor at the request of the County or as part of any audit of the County for a
period of three years after final payment under the Agreement. Each party hereto shall
retain all records relating to the performance and administration of this Agreement for
three years after final payment hereunder, and Contractor agrees to provide such records
either to the County or to the State Auditor upon the request of either the State Auditor or
the County.
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IN WITNESS WHEREOF, this Agreement has been executed as of the date first set forth

above.

CONTRACTOR:

By:
Levi Pence, an individual doing business as Hi
Tech Frame & Finish

Date:

___ COUNTY INITIALS

COUNTY:

County of Plumas, a political subdivision of
the State of California .

A P
Name: Greg Hagwood
Title: Sheriff

By:
Name:

Title: Chair, Board of Supervisors
Date signed:

Approved as to form:

CONTRACTOR INITIALS



EXHIBIT A

Scope of Work

1. Provide the following automotive body repair services on an as-needed basis upon
request of the County:

a. Body repair and refinishing of automobiles and light trucks.
b. Frame repairs of automobiles and light trucks.
¢. Mechanical work as needed in conducting body repairs.

2. All Work shall be provided in accordance with industry standards for high-quality
automotive repairs.
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EXHIBIT B

Fee Schedule

1. Labor shall be charged at the following per hour rates:

Body repair work $70.00
Painting $70.00
Frame repair work $70.00

Mechanical repair work  $70.00

2. Parts shall be charged at the following rates: paint at a flat rate of $34.00 per painting
hour; body parts and supplies at Contractor’s cost plus 25%.

3. County shall be provided with a written estimate prior to any repairs. County shall not be
responsible for the cost of any repairs County did not authorize in advance of the repairs
being made. Contractor may not bill County more than the amount listed on the written
estimate authorized by the County. If at any time Contractor believes that repairs will
cost more than the County-authorized written estimate, Contractor shall provide a revised
written estimate to County and obtain County’s authorization prior to continuing repairs.

4. Contractor shall be paid monthly in accordance with the terms of this Exhibit. Contractor
shall invoice County monthly based on the total of all services performed by Contractor
under this Agreement which have been completed to County’s sole satisfaction.
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Plumas County Environmental Health D

270 County Hospital Rd., Ste 1277, Quincy CA 95971
Phone 530-283-6355 ~ FAX 530-283-6241

Date: March 21, 2017

To: Honorable Board of Supervisors
From: Jerry Sipe, Environmental Healt \
Agenda: Consent Agenda Item for April 4,\2 6

Item Description/Recommendation: Approve a Resolution authorizing annual submittal of
the solid waste Local Enforcement Agency (LEA) Grant for FY 2017-18, and authorize the
Director of Environmental Health to sign various assurances as the Board’s designee.

Background Information: As the Board is aware, Environmental Health is the designated
Local Enforcement Agency (LEA) for the county’s solid waste program, providing solid waste
facilities permit and inspection services. To help off-set costs for this state-mandated local
enforcement program, the California Department of Resources, Recycling and Recovery
(CalRecycle) provides grant funds to local jurisdictions. It is time to submit the Plumas County
application for FY 2017-18 funding. It is anticipated that approximately $17,000 will be
available to Plumas County next fiscal year.

At this time, the Board is asked to approve a Resolution authorizing submittal of an application
to CalRecycle for the Local Enforcement Agency Grant for FY 2017-18, and authorize the
Environmental Health Director to sign various assurances as the Board’s designee. A copy of
the Resolution, approved to form by County Counsel, is attached. If you have any questions,
please contact me at 283-6367.

Thank you.

enclosure



Resolution Number

CALIFORNIA DEPARTMENT OF RESOURCES, RECYCLING AND RECOVERY
LOCAL ENFORCEMENT AGENCY GRANT PROGRAM

RESOLUTION AUTHORIZING
LOCAL ENFORCEMENT AGENCY GRANT APPLICATION

WHEREAS, Public Resources Code Sections 40000 et seq. authorizes the California
Department of Resources, Recycling and Recovery (CalRecycle) to administer grant funds to
support the Local Solid Waste Enforcement program; and

WHEREAS, Environmental Health is the state-certified Local Enforcement Agency for
solid waste in Plumas County; and

WHEREAS, CalRecycle grant application procedures require, among other things, an
applicant’s governing body to declare by Resolution certain authorizations related to the
administration of CalRecycle grants,

NOW, THEREFORE, BE IT RESOLVED that the Plumas County Board of
Supervisors authorizes the submittal of an application to the California Department of
Resources, Recycling and Recovery for a Local Enforcement Agency Grant for Fiscal Year
2017/2018. The Environmental Health Director is hereby authorized and empowered by the
Plumas County Board of Supervisors to execute all necessary applications, contracts,
agreements, and amendments for the purposes of securing grant funds and to implement and
carry out this program provided, however, that any contract, agreement, or amendment
requisitioning goods or services shall remain subject to the Plumas County Purchasing Policy.

The forgoing resolution was duly passed and adopted by the Board of Supervisors
of the County of Plumas, State of California at a regular meeting of the Board of
Supervisors on April 4, 2017 by the following vote:

Ayes:

Noes:

Absent:

Abstain:

Chair, Board of Supervisors

Attest:

Clerk of the Board of Supervisors



DEPARTMENT OF FACILITY SERVICES & AIRPORTS

198 ANDY'S WAY, QUINCY, CALIFORNIA 95971-9645
(530) 283-6299 FAX: (530) 283-6103

Dony Sawchuk
Director
Board Meeting: April 4, 2017
To: The Honorable Board of Supervisors
From: Dony Sawchuk, Director
Subject: Approve donation of “Total Loss" Collision Damaged 1996 Ford F150

Pickup from County of Plumas to Quincy Fire Protection District for
Vehicle Extrication Training at 2017 Plumas County Fire Academy.

Background

Quincy Fire Department will be hosting the Plumas County Fire Academy 15 to be held in April
2017 for Plumas County Fire Departments. Vehicle rescue, stabilization and extrication training
is included in the academy. Quincy Volunteer Fire Department is always looking for the
donation of vehicles for this course.

In July of 2015 a 1996 Ford F150 Pickup belonging to the Ag Department was involved in a “no
fault” collision with a deer. The vehicle airbags deployed and the truck sustained body,
mechanical and frame damage from the collision. The damage exceeded the value of the truck
was deemed “total loss” by our insurer, George Hills and a claim was paid to the county for its
current value. Facility Services obtained the vehicle for parts and have since removed all usable
parts for a similar “in-service” truck in their inventory. The cost to Plumas County to move,
handle and advertise this vehicle for auction is considered beyond a recoupable sales cost. The
vehicle retains far more educational value for training of Plumas County volunteer firefighters.
Quincy Fire Department will pick up, remove and dispose of the vehicle at no cost to Plumas
County.

Recommendation

Approve donation of “Total Loss" Collision Damaged 1996 Ford Fi5o0 Pickup from County of
Plumas to Quincy Fire Protection District for Vehicle Extrication Training at 2017 Plumas County
Fire Academy.



Plumas County Public Health Agency

2770 County Hospital Road, Quincy, California 95971

Mimi Khin Hall, MPH, CHES, Director Mark Satterfield, M.D., Health Officer
[J Administration & Health Education [ Clinic & Nursing Services [ Senior Nutrition & Transportation [ Veteran’s Services Office
Suite 206 Suite 111 Suite 206 Suite 206
Quincy, CA 95971 Quincy, CA 95971 Quincy, CA 95971 Quincy, CA 95971
(530) 283-6337 (530) 283-6330 (530) 283-3546 (530) 283-6275
(530) 283-6425 Fax (530) 283-6110 Fax (530) 283-6425 Fax (530) 283-6425 Fax
Date: March 16, 2017
To: Honorable Board of Supervisors
From: Mimi Khin Hall
Ce: Nancy Selvage, Human Resources

Agenda: Consent Item for April 4, 2017

Recommendation: Approve a request to recruit and hire the following vacant positions which
are funded, budgeted and approved in the FY 16-17 County Personnel Allocation:

a. 1.00 FTE Health Education Coordinator I/Il or Health Education Specialist or
Community Outreach Coordinator, and
b. .875 FTE Management Assistant Cook.

Background Information: As the Board is aware Plumas County Public Health Agency is
required to provide a variety of state mandated services. The current vacancies have resulted in a

serious shortage of available staff to meet essential services.

It is critical that these positions be filled in order to meet state mandates, related health
contractual agreements, fiscal stability, and services to seniors at the nutrition sites.

The Critical Staffing Request is attached for your review.

Please contact me should you have any questions, or need additional information. Thank you.



QUESTIONS FOR STAFFING CRITICAL POSITIONS WHICH ARE
CURRENTLY ALLOCATED.

e Is there a legitimate business, statutory or financial justification to fill the position?
e Why is it critical that this position be filled at this time?
¢ How long has the position been vacant?

1.0 FTE Health Education Coordinator I/II or Health FHducation Specialist or Communi
outreach Coordinator - This position became vacant on March 15, 2017 and is responsible for
organization, coordination, implementation, and conducts a variety of public health education
programs and related health services, public information programs, health promotion, prevention
programs.

2. 875 FIE Assistant Cook ~ This position became vacant on March 13, 2017 and is responsible for
coordination and preparation of meals at the nutrition site operations in accordance with all
program requirements.

o Can the department use other wages until the next budget cycle?
All positions are budgeted and funded in the cutrent year.
e What are staffing levels at other counties for similar departments and/or positions?

The nuttition program staff levels are at a minimum, with only two individuals preparing up to 75-100
meals for home delivery and at each nutrition site.

e What core function will be impacted without filling the position prior to July 1?

Meals for seniots, patient setvices, lack of compliance, billing and administration are all results of the
vacancies. In the Health Educating division, the vacancy must be filled to meet Public Health Emergency
Preparedness grant deliverables.

e What negative fiscal impact will the County suffer if the position is not filled prior to July
1?

Not filling the HEC I/II/HES/COC position will cost PCPHA funds that cannot be drawn down from
grants, as we cannot bill for a position unless we have spent the funds. It can be argued that these are not
funds lost because we don’t have to expend the funds to pay the position if it is vacant. However, the
county has lost the value of the services being provided to families, children, and seniors. Not filling the
Assistant Cook position will impact the services that are available to our senior clients at each site.

e A non-general fund department head need to satisfy that he/she has developed a budget
reduction plan in the event of the loss of future state, federal or local funding?  What
impact will this reduction plan have to other County departments?

Funding cuts have impacted our agency in every area and caused our staff to take on much more than they
ever have before. But due to diligence in responsible fiscal planning with the highest commitment to



public services, our clients perceive little or no difference in the scope of services they receive. Our
current and potential budget reductions will not impact othet county departments at this time. All state
and federal grant funds are tied by contract to deliverables and staffing positions. If these funds are lost,
the county is not responsible for providing the work and staff to accomplish contracted health service
deliverables.

¢ Does the department expect other financial expenditures which will impact the general
fund and are not budgeted such as audit exceptions?

¢ Does the budget reduction plan anticipate the elimination of any of the requested
positions?

¢ Departments shall provide an estimate of future general fund support for the next two
years and how the immediate filling of this position may impact, positively or negatively,
the need for general fund support?

N/A. All positions requested are fully funded for the 16-17 fiscal year. Filling these positions helps

PCPHA draw down grant tevenue, which in turn helps support the county general fund by nearly half a
million dollars in overhead payments.

o Does the department have a reserve? If yes, provide the activity of the department’s
reserve account for the last three years?

The department has $567, 835in cash reserves as of March 27, 2017.



DEPARTMENT OF HUMAN RESOURCES

520 Main Street, Room 115, Quincy, California 95971
(530) 283-6444 FAX (530) 283-6160
Email: nancyselvage@countyofplumas.com

DATE: March 27, 2017
TO: The Honorable Board of Supervisors
FROM: Nancy Selvage, Human Resources Director

SUBJECT: AGENDA ITEM FOR BOARD OF SUPERVISORS MEETING OF
APRIL 4, 2017.
RE: AUTHORIZE TO FILL 1.0 FTE FUNDED AND ALLOCATED
HUMAN RESOURCES TECHNICIAN I OR IT POSITION.

IT IS RECOMMENDED THAT THE BOARD:

Authorize the Human Resources Director to fill the 1.0 FTE allocated and funded Human
Resources Technician I or I1.

BACKGROUND AND DISCUSSIONS

As of March 31, 2017, our Human Resources Technician has officially resigned and
accepted employment with Plumas County’s Behavioral Health Department. Although
this is a great opportunity for the employee, it is an unfortunate situation for the Human
Resources Department. Losing this position will impact the departments work load and
potentially, other County Departments due to this vacancy.

There are several factors to consider why this position is critical to the Human Resources
Department and the void this vacancy it will create. This is an especially critical time
because of the expectations of the personnel budget deadlines and the immense
preparation that is involved with calculating the County’s personnel budget worksheets
for Fiscal year 2017/2018 in addition to our regular work assignments and expectations.

[ have attached the Critical Staffing Questionnaire for your consideration along with our
current organization chart. At this time, I am requesting that the Board authorize Human
Resources to recruit and fill the vacant 1.0 FTE allocated and funded Human Resources
Technician I or II position.

Thank you for your consideration.



10.

QUESTIONS FOR STAFFING CRITICAL POSITIONS WHICH ARE CURRENTLY
ALLOCATED FOR FISCAL YEAR 2016 2017.
March 27, 2017

. Is this a legitimate business, statutory, or financial justification to fill the position? Yes,

Human Resources Department needs to be fully staffed in order to stay compliant and
maintain workloads.

Why is it critical that this position be filled at this time?

This is a critical position to the Human Resources Department. Under general
supervision, this position assists with the difficult to complex work involved in human
resources operations and activities. This position provides support to the department by
coordinating the personnel recruitment efforts, answering general questions, and
coordinates the recruitment efforts for funded and allocated county positions.

How long has this position been vacant? March 31, 2017.

Can the department use other wages until the next budget cycle?

N/A ;

What are staffing levels at other counties for similar departments and/or positons?

N/A

What core function will be impacted without filling the position prior to July 1%? The entire
department’s employee functions will be impacted with the constant disruptions by the lack
of the vacant front line desk position.

What negative fiscal impact will the County suffer if the position is not filled prior to July
19?2 There will not be a financial impact to the department due to the short term vacancy.

A non -general fund departmeht head need to satisfy that he/she has developed a budget
reduction plan in the event of the loss of future state, federal or local funding? What impact
will this reduction plan have to other County departments? N/A

Does the Department expect other financial expenditures which will impact the general fund
and are not budgeted such as audit exceptions? No

Does the budget reduction plan anticipate the elimination of any of the requested positions?
N/A

Departments shall provide an estimate of future general fund support for the next two years
and how the immediate filling of this position may impact, positively or negatively, the need
for general fund support? N/A

Does the department have a reserve? If yes, provide the activity of the department’s reserve
account for the last three years? N/A4



Human Resources Department
Organizational Chart

Human Resources Director

Nancy Selvage

Human Resources Analyst I/ I

Mara Solomon

Human Resources Technician 1/ 11

Tina Terrazas

Vacancy

As of March 31, 2017



BOARD OF SUPERVISORS

MICHAEL SANCHEZ, DISTRICT 1
KEVIN GOSS, DISTRICT 2
SHARON THRALL, DISTRICT 3
LORI SIMPSON, DISTRICT 4
JEFF ENGEL, DISTRICT 5

April 4, 2017

Department of Transportation (Caltrans)
Attn: Permits Engineer

1000 Center Street

Redding, CA 96001

Attention: Permits Engineer

Subject: Encroachment Permit Request
MOHAWK VALLEY STEWARDSHIP COUNCIL
9™ ANNUAL SUMMERFEST FUND RAISER, WHITE SULPHUR
SPRINGS RANCH, JUNE 25, 2017, HIGHWAY 89, CLIO, CA

This letter acknowledges that the Plumas County Board of Supervisors has been
notified of the above captioned event. The Board of Supervisors has no objection to

issuance of an event permit by Caltrans.

Sincerely,

Lori Simpson, Chair

Cc:  Plumas County Director of Public Works

520 MAIN ST., ROOM 309 = QUINCY, CALIFORNIA 95971 = (530) 283-6170 = FAX (530) 283-6288



Board of Supervisors March 24, 2017

Plumas County, California

On June 25th, the Mohawk Valley Stewardship Council will host its® 9th
Summerfest Fund Raiser to raise money for the restoration of White Sulphur
Springs Ranch. I have requested a "special event ahead" sign from Caltrans to
be placed at the edge of Highway 89 on either side of the entrances to the

Ranch.

The encroachment permit requires a letter/ resolution from the Board of
Supervisors supporting this event, a letter from the California Highway Patrol
and a letter from the Plumas Sheriff acknowledging this event. We do have
insurance to cover the event and will send Caltrans the certificate. Fred
Chaffin, Caltrans Permit Inspector, has already prepared the diagram/layout
of the sign placement on Highway 89. Both the event flyer and the sign
placement will be attached to our application.

If you would kindly email your support and acknowledgement of this worthy
event to me, I will send it right along to Traci Walker in the Encroachment

Permits office.

Sincere thanks,

Sally Tantau

POBox 477, Clio, CA.,96106
836-2334
sallytantau@earthlink.net

MOHAWK |

MOHAWK VALLE STEWADSHIP COUNCIL
a 501 (C)(3) corporation
PO Box 25, Clio, CA.96106



QUINCY CERTIFIED FARMERS MARKET

3/26/17
Dear Plumas County Board of Supervisors,

The Quincy Certified Farmers’ Market (QCFM) would like to request the
use of Dame Shirley Plaza for its annual summer market. The market will run
from June 15%- September 7t 2017 and operate from 3:00pm -8:30 pm on
Thursday afternoons. This would be the market’s second season using Dame
Shirley Plaza. Last year we had better attendance than we have in years, and the
change in location to Dame Shirley was very well received. Not only was the use
of Dame Shirley beneficial for the market, but we believe also heightened the
profile of Dame Shirley Plaza! Over the course of the summer I overheard
multiple conversations such as “What a great space, I never noticed it before” and
“Wow, I didn’t know there were so many picnic tables, we could definitely have
lunch here.” :

Quincy Farmers’ Market continues to run as a not-for-profit organization funded
generously by community donations. We offer low vendor fees and an easy entry
point for small businesses to have access to the local market, as well as a free
platform for community organization to help educate about their offerings. This
will be the Market’s 18t season of operation and it has become a beloved
community event. After this long winter, I personally look forward seeing kids
dancing and playing on the grass, old friends greeting, and eating perfectly ripe
summer peaches while listening to great local artists perform.

QCFM is requesting that the Board of Supervisors again support the
Farmers’ market by waiving the rental fees for the duration of the season. With
hundreds of volunteer hours supporting it, and generous community donations,
the market continues to be a vital and vibrant summer event in Plumas County.
We hope for your continued support.

Thank you,

i

Kjesten Essue
Quincy Certified Farmers’ Market Manager

QUINCYFARMERSMARKET.ORG
269 MAIN STREET | QUINCY, CA95971 | 530-487-4386 | MANAGER.QCFM@GMAIL.COM
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DEPARTMENT OF SOCIAL SERVICES
AND PUBLIC GUARDIAN

Courthouse Annex, 270 County Hospital Road, Suite 207, Quincy, California 95971

(530) 283-6350
Fax: (530) 283-6368

ELLIOTT SMART Toll Free: (800) 242-3338
DIRECTOR
DATE: MARCH 22, 2017
TO: HONORABLE BOARD OF SUPERVISORS
FROM: ELLIOTT SMART, DIRECTOR
DEPARTMENT OF SOCIAL SERVICES
SUBJ: BOARD AGENDA ITEM FOR APRIL 4, 2017
RE: PROCLAMATION DECLARING APRIL AS CHILD ABUSE PREVENTION

MONTH IN PLUMAS COUNTY

It is Recommended that the Board of Supervisors

Adopt a proclamation declaring that April is Child Abuse Prevention Month in Plumas .
County.

Background and Discussion

The month of April is annually designated by the United States Congress as National
Child Abuse prevention Month. Each year, The Plumas Children's Council submits a
proclamation in the month of April to bring awareness to the prevention efforts taking
place in our county that reduce the incidence of child abuse and neglect. In view of this
and based on the recommendations of the Plumas County Child Abuse Prevention
Council, the Board of Supervisors is asked to adopt a proclamation declaring April as
Child Abuse Prevention Month in Plumas County.

Other Agency Involvement

The Plumas County Child Abuse Prevention Council has reviewed and approved the
enclosed proclamation for the Board's consideration.

Copies: DSS Management Staff
Human Services Department Heads
Brianna Martin, Staff Services Analyst
Brenda Lory, Chair, Child Abuse Prevention Council



PROCLAMATION DECLARING APRIL 2017 AS
CHILD ABUSE PREVENTION AWARENESS MONTH
IN PLUMAS COUNTY

WHEREAS, child abuse and neglect are serious social problems that affect many
families in Plumas County; and,

WHEREAS, all adults and caregivers have a responsibility, as neighbors, community
members, and citizens of Plumas County to help create healthy, safe and nurturing
environments for all children and youth; and,

WHEREAS, preventing child abuse and neglect includes helping families to build
strengths so that children can succeed and thrive; and,

WHEREAS, success in preventing child abuse in Plumas County depends on strong
collaborative partnerships among human services agencies, child protective services,
community-based organizations, schools, law enforcement, and the faith and business
communities; and,

WHEREAS the Plumas County Child Abuse Prevention Council has provided a
collaborative forum since 1998 for the planning and implementation of child abuse
prevention programs; and,

WHEREAS, the Plumas County Board of Supervisors acknowledges the work done by
many agencies and individuals in our county that is targeted to protect children,
strengthen families, and eliminate the social factors that contribute to family dysfunction
and child abuse and neglect; and,

WHEREAS, the Plumas County Board of Supervisors also acknowledges the work done
by county social workers, whose mission includes protecting at-risk children from harm
that may occur in the home setting; and,

WHEREAS, the Plumas County Board of Supervisors declares its commitment to
promote policies and practices that support community-wide efforts to strengthen
families and reduce the incidence of child abuse and neglect in Plumas County; and,

WHEREAS, the month of April has been recognized by the United States Congress as
Child Abuse Prevention Awareness Month; and,

WHEREAS, wearing the color blue, wearing a blue ribbon or displaying a pinwheel in
April will serve as a positive reminder that together, we can prevent child abuse and
keep children safe.

NOW, THEREFORE, the Plumas County Board of Supervisors adopts this proclamation
declaring April 2017 as Child Abuse Prevention Awareness Month in Plumas County.

Sharon Thrall, Chair Date
Plumas County Board of Supervisors



p\.UMAS SIERRA
the Last Best thue )

QUINCY, CALIFORNIA

204 Fairgrounds Road, Quincy, CA 95971 530-283-6272 Fax: 530-283-6431
johnsteffanic@countyofplumas.com www.plumas-sierracountyfair.net

MEMORANDUM

DATE: March 13,2017
TO: The Honorable Board of Supervisors
FROM: John Steffanic, Fair & Event Center Manager

SUBJECT:  Special Event for 2017 Labor Day Weekend

It is recommended that the Board:

1. Give advice as to whether or not to proceed with planning an event conducted by
the County on the 2017 Labor Day Weekend.

Background and discussion:

[t has become apparent that special events are a very viable tool in improving economic
conditions in the County. The economic benefits of the High Sierra Music Festival are
something we would like to replicate in other events. Although the fairgrounds has
primarily encouraged outside promoters to conduct events, it is not without precedent that
local governments have conducted their own events with great success.

The Joshua Festival has traditionally been held on Labor Day weekend. They have
decided to take a hiatus in 2017, leaving that date open. Planning has been conducted
regarding an Americana Festival. Fair management is seeking the advice from the Board
of Supervisors as to whether a commitment to conduct this festival should be made or
not.

Thank you for your ideration,

John Steffanic
Fair & Event
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DEPARTMENT OF FACILITY SERVICES & AIRPORTS

198 ANDY'S WAY, QUINCY, CALIFORNIA 95971-9645
(530) 283-6299 FAX: (530) 283-6103

Dony Sawchuk
Director
Board Date: April 4, 2017
To: The Honorable Board of Supervisors
From: Dony Sawchuk, Director
Subject: Approve Resolution to Waive 180-day Waiting Period

Background

Kevin Correira retired from Public Works as a Public Works Maintenance Worker lll effective
December 31, 2016. Mr. Correira possesses specialized skills and knowledge from his time
spent working for the County’s Public Works Department. With several significant projects
coming up in the near future including the repair of damages caused by the storms in January
and February, employing Mr. Correira to assist as a Project Coordinator would benefit this
department greatly.

Recommendation

Approve Resolution to waive the 180-day waiting period for retiree Kevin Correira.



Resolution Number 17-

RESOLUTION FOR EXCEPTION TO THE 180-DAY WAIT PERIOD
GOVERNMENT CODE SECTIONS 7522.56 & 21224

WHEREAS, in compliance with Government Code section 7522.56 the PLUMAS COUNTY
BOARD OF SUPERVISORS must provide CalPERS this certification resolution when hiring a
retiree before 180 days has passed since his or her retirement date; and

WHEREAS, KEVIN CORREIRA retired from the COUNTY OF PLUMAS in the position of
Public Works Maintenance Worker I11, effective December 31, 2016; and

WHEREAS, section 7522.56 requires that post-retirement employment commence no earlier than
180 days after the retirement date, which is June 30, 2017, without this certification resolution;
and

WHEREAS, section 7522.56 provides that this exception to the 180 day wait period shall not
apply if the retiree accepts any retirement-related incentive; and

WHEREAS, the PLUMAS COUNTY BOARD OF SUPERVISORS, the COUNTY OF
PLUMAS, and KEVIN CORREIRA certify that KEVIN CORREIRA has not and will not
receive a Golden Handshake or any other retirement-related incentive; and

WHEREAS, the PLUMAS COUNTY BOARD OF SUPERVISORS hereby appoints KEVIN
CORREIRA as an extra help retired annuitant to perform the duties of DEPARTMENT
PROJECT COORDINATOR (EXTRA HELP) for the under Government Code section 21224,
effective April 4, 2017; and

WHEREAS, the entire employment agreement, contract or appointment document between
KEVIN CORREIRA and the COUNTY OF PLUMAS has been reviewed by this body and is
attached herein; and

WHEREAS, no matters, issues, terms or conditions related to this employment and appointment
have been or will be placed on a consent calendar; and

WHEREAS, the employment shall be limited to 960 hours per fiscal year; and

WHEREAS, the hourly rate paid to KEVIN CORREIRA will be $19.18 per hour; and

WHEREAS, KEVIN CORREIRA has not and will not receive any other benefit, incentive,
compensation in lieu of benefit or other form of compensation in addition to this hourly pay rate;
and



THEREFORE, BE IT RESOLVED THAT the PLUMAS COUNTY BOARD OF
SUPERVISORS hereby certifies the nature of the appointment of KEVIN CORREIRA as
described herein and detailed in the attached employment Personnel Action Form document and
that this appointment is necessary to fill the critically needed position of DEPARTMENT
PROJECT COORDINATOR (EXTRA HELP) for the COUNTY OF PLUMAS by April 4, 2017
to provide project assistance to the Director of Facility Services & Airports.

[ hereby certify the foregoing resolution was introduced and read at the regular meeting of the
County Board of Supervisors of the County of Plumas on the 4th day of April, 2017, and the
resolution was duly adopted at said meeting by the following vote:

AYES:

NOES:

ABSENT:

ABSTAIN:

Lori Simpson, Chair
Plumas County Board of Supervisors

ATTEST:

Nancy DaForno, Clerk of the Board of Supervisors
County of Plumas, State of California



D

OFFICE OF THE DISTRICT ATTORNEY AND PUBLIC
ADMINISTRATOR
David Hollister, District Attorney
520 Main Street, Room 404 * Quincy, California 95971
(530) 283-6303 « Fax (530) 283-6340

Date: April 11, 2017
To: The Honorable Board of Supervisors
From: David Hollister, District Attorney \

Subject: Request to create a finalist list to hire a Deputy District Attorney

Recommendation:

A. The District Attorney requests approval for starting a 60 day open
recruitment list for filling the vacant position of Deputy District Attorney I/II.

Background and Discussion

As of March 7, 2017, the District Attorney’s office is operating without a crucial Deputy
District Attorney FTE, representing a loss of 1/3 of its prosecution staff. This item was
on the board agenda in February of this year. The standard two week recruitment
resulted in only 7 applications and failed to produce any qualified candidates. The
District Attorney’s office intends to work with Human Resources to prepare job specific
recruitment materials and assure the recruitment focuses on appropriate target
populations. During this time, the District Attorney will continue to work with the
Board to create a compensation package consistent with similarly situated positions in
Plumas County as well as district attorney’s offices in comparable counties in an effort
to attract, hire and retain a qualified candidate. The District Attorney’s office is
responsible for the investigation and prosecution of crime in Plumas County. Meeting
this responsibility while being understaffed, working under an artificial disadvantage
created in relation to the contracted public defenders and addressing specific case
responsibilities (such as the six week murder trial beginning in May) requires an effort
that may not be sustainable. Hiring an appropriate and qualified deputy district
attorney and returning to full strength amongst our prosecutors will assist in making
the high quality of work Plumas County has come to expect from its District Attorney’s
office sustainable. Targeted recruitment will occur during July and August, 2017 with
an intention to include recent law school graduates awaiting bar examination results



(the bar is taken in July while results come out in November). This position is already
funded in the 2016-17 budget, so there will not be a request for additional funding

Please approve starting a 60-day open recruitment and creating a finalist list to hire a

Deputy District Attorney position as soon as possible.
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PLUMAS COUNTY LIBRARY

445 JACKSON STREET « QUINCY, CA 95971 « (530) 283-6310 « Fax (530) 283-3242
lynnsheehy@countyofplumas.com « www.plumaslibrary.org

Lynn Sheehy
County Librarian

DATE: March 23,2017
TO: Honorable Board of Supervisors
FROM: Lynn Sheehy, County Librarian

RE: AGENDA ITEM FOR APRIL 4, 2017

It is recommended that the Board:

Approve the transfer of $6,525 from the Contingency Fund to Library account #523712
Program Subscriptions, to pay invoices totaling $10,433.56 for CalPERS retirees of the North
State Cooperative Library System (NSCLS).

Background:
The North State Cooperative Library System (NSCLS), of which Plumas County Library is a

member, is asserting that the Library has a financial obligation to CalPERS for its existing as
well as future retirees from when it did employ workers previously to 2009. The financial
obligation is shared among its members. Each fiscal year the NSCLS Administrative Council
(consisting of the library directors of each member library) meets and approves the NSCLS
budget as well as the member cost share for CalPERS for the upcoming year. Plumas County
library has received five invoices for the last four fiscal years including this one in the amounts
of $1844.06, $2475, $1574.25, $1904.25, and $2636, none of which have been paid.

When the County Librarian submitted a request for a contract in order to pay one of these
invoices, it was denied by County Counsel on the grounds that no documentation has been
provided to that office indicating that Plumas County has entered into an agreement that would
make Plumas County liable for a share of the CalPERS liability of NSCLS. And to this date, this
is still the case. Therefore, if the Board authorizes payment of these billings in order to continue
participation, it should not be an acknowledgement or admission of liability for a share of the
CalPERS liability.




COUNTY OF PLUMAS
REQUEST FOR BUDGET APPROPRIATION TRANSFER
OR SUPPLEMENTAL BUDGET

TRANSFER NUMBER
(Auditor's Use Only)
Department: Library Dept. No: 20670 Date 3/23/2017
The reason for this request is (check one): Approval Required
A. Y Transfer to/from Contingencies OR between Departments Board
B. Supplemental Budgets (including budget reductions) Board
C. Transfers to/from or new Fixed Asset, within a 51 XXX Board
D. Transfer within Department, except fixed assets - Auditor
E. Establish any new account except fixed assets Auditor
TRANSFER FROM OR D SUPPLEMENTAL REVENUE ACCOUNTS

(CHECK “TRANSFER FROM” IF TRANSFER WITHIN EXISTING BUDGET, CHECK “SUPPLEMENTAL REVENUE” IF
SUPPLEMENTAL, NEW UNBUDGETED REVENUE)

Fund # Dept # Acct # Account Name $ Amount
0001 20980 528400 Contingency Fund 6,625.00
Total (must equal transfer to total) 6.525.00

TRANSFER TO OR [ ] SUPPLEMENTAL EXPENDITURE ACCOUNTS

(CHECK “TRANSFER TO” IF TRANSFER WITHIN EXISTING BUDGET, CHECK “SUPPLEMENTAL EXPENDITURE” IF
SUPPLEMENTAL, NEW UNBUDGETED EXPENSE}

Fund # Dept # Acct # Account Name $ Amount
0001 20670 523712 Program Subscriptions 6,525.00
Total (must equal transfer to total) 6,525.00

Supplemental budget requests require Auditor/Controller’s signature

Please provide copy of grant award, terms of award, proof of receipt of additional revenue, and/or backup to
support this request.



In the space below, state (a) reason for request, (b) reason why there are sufficient balances in affected
accounts to finance transfer, (c) why transfer cannot be delayed until next budget year (attach memo if
more space is needed) or (d) reason for the receipt of more or less revenue than budgeted.

A) To pay existing invoices from NSCLS.

B) N/A

C) We are four years in arrears.

D) N/A

e
Approved by Department Signing Authority: W[ /////7/ 7, ,V////; 47,2,,/\;
/, {

.~ Approved/ Recommended _ Disapproved/ Not recommended

Auditor/Controller Signature: . /

Board Approval Date: Agenda Item No.

Clerk of the Board Signature:

Date Entered by Auditor/Controller: Initials

INSTRUCTIONS:

Original and 1 copy of ALL budget transfers go to Auditor/Controller. If supplemental request they
must go to the Auditor/Controller. Original will be kept by Auditor, copies returned to Department after
it is entered into the system.

Supplemental transfer must have Auditor/Controllers signature. Auditor/Controller will forward all
signed, supplemental transfers to the Board for approval.

If one copy of agenda request and 13 copies of Board memo and backup are attached, the entire packet
will be forwarded, after all signatures are obtained, to the Clerk of the Board. If only the budget form is
sent, it will be returned to the Department after all signatures are obtained.

Transfers that are going to be submitted to the Board for approval:
A. Must be signed by the Auditor/Controller; if supplemental must be signed by the
Auditor/Controller.



North State Cooperative | 2071 riores street, san mateo, casaaos
Librar y System 650-349-5538 Fax: 650-349-5089

To: Lori Simpson, Chair, Plumas County Board of Supervisors

CC: Lynn Sheehy, Director, Plumas County Library
NSLCS Councit of Librarians
Carol Frost, CEO, Pacific Library Partnership
Jacquie Brinkley, System Coordinator, NorthNet Library System
Donna Truong, CFO, Pacific Library Partnership

From: Michael Perry, Chair, North State Cooperative Library System
Date: March 21, 2017

Re: Plumas County Library Relationship with North State Cooperative Library System (NSCLS),
NorthNet Library system (NLS) and associated CalPERS Obligation

The Plumas County Library is a member of NSCLS, and, as such, has an obligation to contribute to the
CalPERS obligations of NSCLS.

The Plumas County Library has been in arrears for its CalPERS obligations since FY 2012/13, for a total
amount of $10,433.56.

On February 10, 2017, you received a memo from Carol Frost, CEO of the Pacific Library Partnership,
which oversees the accounting for NSCLS. It describes a brief history of the CalPERS obligation, the steps
the NSCLS Council and its members have taken to pay the CalPERS obligation each fiscal year, and
summarizes the funds Plumas County has received from the California Library Services Act, in the last
four years, as a benefit of its membership in NSCLS.

As stated in that memo, NSCLS is consistently behind in its payments in part due to the Plumas County
Library not paying its’ share of the costs over time. NSCLS continues to fall further behind in CalPERS
payments because of the consistent shortfall in funds. For EY 2015/16, the remaining amount due was
paid in the beginning of FY 2016/17, using funds that were collected by some libraries for FY 2016/17
payments. CalPERS charges interest on the unpaid liability, which adds additional costs.

On March 3, 2017, we sent an email to you containing a copy of the 14-page contract (with
amendments) between CalPERS and NSCLS which demonstrates the inherent obligation of Plumas
County Library because of its affiliation with NSCLS.

On March 14, 2017, we sent an email to you with a copy of the unpaid invoices attached with Minutes
from the respective NSCLS meetings to demonstrate the NSCLS Board'’s decision regarding the cost-
share plan for members and to validate each invoice. «

At this time CalPERS is demanding payments, and if payments are not received, they are threatening to
cut the pensions of the retirees and to take legal action against NSCLS.



We believe the documentation we have provided is sufficient for your Administration to pay the balance
on the outstanding invoices without further delay.

This letter is to inform you that the other NSCLS libraries are no longer willing or able to continue to pay
the Plumas County Library’s portion of the CalPERS payments. We are requesting from you a formal
letter, no later than April 19, 2017, which outlines your plan to pay $10,433.56 as well as your intent to
fully participate in all future CalPERS obligations.

Should you not respond by this date, or not be able to fully pay your obligations, the NSCLS Board will
begin discussions at its next Board meeting on April 25, 2017, to consider actions to take against the
Plumas County Library, which may involve:
¢ excluding Plumas County Library from future revenue from CLSA funding and other state grants
¢ eliminating Plumas County Library from discounted rates for Overdrive (Ebook), Zinio (E-
Magazines} and other library services
e expelling Plumas County Library from NSCLS and pursue legal action for repayment, as well as
for payment of unfunded future liabilities

We know that Plumas and NSCLS are stronger working together. We want to resolve this issue promptly
so we can focus on developing library service opportunities that benefit all the members.

Please contact me at 530-842-8805 if you have any questions.



NorthNet Library System DATE NUMBER
2471 FLORES STREET
SAN MATEQ, CA 94403-2273 INVOICE 7110/2015 1376
(650) 349-5538
Billing Address
PLUMAS COUNTY LIBRARY
ATTN: DIRECTOR
445 JACKSON 8T
QUINCY, CA 95971-9410
Date DESCRIPTION Amount
!
711012015 North State Cooperative Lib System-Retire Benefits FY 15/16 2,475.00
Payment Terms Net 30 Days Total: 2,475.00
Customer 1D PLUMAS CL Invoice ID 1376
Customer Name PLUMAS COUNTY LIBRARY Invoice Date 7/10/2015
Date DESCRIPTION Amount
7/10/2016 | North State Cooperative Lib System-Retire Benefits FY 15/16 2,475.00
Total: 2,475.00

or e @Y MERL A SIms, Net 30 Days

PRINTED INU.S.A.




srthNet Library System

2471 Flores Street
San Mateo, CA 94403-2273
(650) 349-5538

Billing Address
PLUMAS COUNTY LIBRARY
ATTN: DIRECTOR

445 JACKSON ST

QUINCY, CA 95971-9410

NORTH STATE COOPERATIVE LIBRARY SYSTEM

PERS CONTRIBUTION FOR RETIREES FY 12/13

Date

Invoice

6/11/2013

Service Address ;
PLUMAS COUNTY LIBRARY
ATTN: DIRECTOR

445 JACKSON ST

QUINCY, CA 959719410

Charge Date | Charge Code ‘Description Fixed Charge | Quantity I Unif Price Amount | Sales
, S Tax
6/11/2013 }PERS NSCLS - PERS $1,574.25 0.00 ] 0.000000 $1,574.25. ‘
i
ayment Terms; Net 30 Days Sales Tax: $0.00
Fotat: 457425
Jstomer |D PLUMAS CL , Invoice 1D 1123
Jstomer Name  pPLUMAS COUNTY LIBRARY ’ Invoice Date 6/11/2043
*'Char,ge Date | Charge Code Description | Fixed Charge | Quantity | Unit Price Amount ! Sales
, , _ r RL
6/11/2013  |PERS NSCLS - PERS $1,574.251 0.00 0.000000 $1,574.25
/ment Terms: Net 30 Days ) Sales Tax: $0.00
RTH STATE COOPERATIVE LIBRARY SYSTEM Total $1 574.95

S CONTRIBUTION FOR RETIREES FY 12/13




.thNet Library System Date Nomber
2471 Flores Street EHVGECQ 4/1/2014 1238
San Mateo, CA 94403-2273
650) 349-5538

Billing Address Service Address
PLUMAS COUNTY LIBRARY PLUMAS COUNTY LIBRARY
ATTN: DIRECTOR ATTN: DIRECTOR
445 JACKSON ST 445 JACKSON ST
QUINCY, CA 95971-9410 QUINCY, CA 95971-9410
NORTH STATE LIBRARY SYSTEM
MEDICAL AND PERS BENEFITS
FOR RETIREES FY 13/14
Charge Date | Charge Code j Description | Fixed Charge | Quantity | Unit Price | Amount | Sales
] ? ! ! Tax
] I 1 :
4/172014 RETIRE RETIREE BENEFITS [ $1,904.25 0.00 0.000000 j $1,904,25;
| |
' f ;‘
| ,' | |
| | | |
| i
| ! |
| | ’
| | | %
| | | | |
! | l | | {
iyment Terms: Net 30 Days Sales Tax: $0.00
Fotat- 590425
istomer ID PLUMAS CL Invoice ID 1238
1stomer Narne PLUMAS COUNTY LIBRARY Invoice Date 41112014
‘Charge Date | Charge Code I Description Fixed Charge | Quantity ; Unit Price” | Amount { Sales |
| . Tax !

R [ e — - R o rax

4/1i2014 ‘RETIRE !RETJREE BENEFITS $1,904.25 0.00 0.000000 $1.904.25 i

! I
o |
| | | |
: |
| |
,f 4

!

| |
? ] 5
! ‘ [
S N R - i - e ] I J
rment Terms: Net 30 Days Sales Tax: $0.00

DICAL AND PERS BENEFITS
R RETIREES FY 13/14




«thNet Library System ' Date Nombar
‘471 Flores Street EﬁVOEQ@ 7114/2014 1299
an Mateo, CA 94403-2273
350) 348-5538

Billing Address Service Address
PLUMAS COUNTY LIBRARY PLUMAS COUNTY LIBRARY
ATTN: DIRECTOR ATTN: DIRECTOR
445 JACKSON ST 445 JACKSON 8T
QUINCY, CA95871-9410 QUINCY, CA 95971-9410
NORTH STATE LIBRARY SYSTEM
RETIREE BENEFITS FY 14/15
Charge Date | Charge Code Description | Fixed Charge | Quantity i UnitPrice | Amount : Sales
; ; | Tax
| i ] i ;
711472014 %RETIRE RETIREE BENEFITS ! $1,844.06 0.00 ; 0.000000 ; $1,844,06;
|
| .z
| | f
| | |
| i ‘ |
i ; i ‘ |
iyment Terms: Net 30 Days Sales Tax: $0.00
Total: $1,844.06
istomer 1D PLUMAS CL Invoice 1D 1299
istomer Name PLUMAS COUNTY LIBRARY Invoice Date 7/14/2014
Charge Date | Charge Gode | Description Fixed Charge | Quantity | Unit Price | Amount  Sales |
i S L Tex
7/14/2014  RETIRE RETIREE BENEFITS $1,844.06 0.00 0.000000 $1,844.06j§ ;
|
! i ’
] ! !
; I .'
i |
mment Terms: Net 30 Days Sales Tax: $0.00
RTH STATE LIBRARY SYSTEM Total $1.844.06

TIREE BENEFITS FY 14/15




AGENDA

NSCLS COUNCIL OF LIBRARIANS
Thursday, March 13, 2014

Adobe Virtual Meeting
3:00 PM - 4:00 PM

Please join me in an Adobe Connect Meeting.
Meeting Name: NSCLS
To join the meeting:
http://infopeople.adobeconnect.com/nscls/
Conference Number(s):
US: 1-888-450-5996
Audio Conference Details:
Participant Code: 618376
i you have never attended an Adobe Connect meeting before:
Test your connection: https://infopeople.adobeconnect.com/common/help/en/support/meeting_test.htm

1. Enter your name,
2. Click "Enter Room"

Agenda
1. Call to order: Michael Perry, Chair.

2. Roll Call.
3. Public invited to address the Council.
4. Approval of Agenda (ACTION REQUIRED).
5. Approval of June 11, 2013 meeting minutes (ACTION REQUIRED).
6. Information about withdrawing from CalPERS Health Insurance contract effective 1/1/2015.
7. Status of NSCLS CalPERS contract for Employee Pension Benefits.
8. Adjournment.
Bold indicates document incladed

Support materials for agenda available for review at N SCLS Headquarters Office and Website
http://northnetlibs.org/about~nls/nscls/nscls-meetings/

Ralph M. Brown Act
Section 54953

Meetings to be public; attendance by phone

(3) If the legislative body of a local agency elects to use teleconferencing, it shall post agendas at all teleconference locations
and conduct teleconference meetings in a manner that protects the statutory and constitutional rights of the parties or the
public appearing before the legislative body of a local agency. Each teleconference location shall be identified in the notice and
agenda of the meeting or proceeding, and each teleconference location shall be accessible to the public.

P1




[tem# 5

DRAFT

NORTH STATE COOPERATIVE LIBRARY SYSTEM
Administrative Council Meeting
June 11, 2013

1. WELCOME AND RoLL CALL:
The meeting was called to order by Michael Perry at 11:07 AM.

ROLL CALL OF ATTENDEES:
PRESENT | ABSENT | MEMBER LIBRARY _ fE.

X Butte College Library Luozhu Cen

X Butte County Library Mel Lightbody
X College of the Redwoods Library Rachel Anderson
X College of the Siskiyous Library Nancy Shepard
X CSU Chico Library Sarah Blakeslee
X Del Norte Co. Library District Rebecca Tipton
X Feather River College Library Tom Davis

X Humboldt County Library Victor Zazueta
X Humboldt State Univ. Library Wayne Perryman
X Lassen College Library Marita Dimond

X Lassen Library District Jeff Hawkins

X Modoc County Library Cheryl Baker
X Orland Free Library Jody Meza
X Plumas County Library Dora Mitchell
X Shasta College Library Janet Albright
X Shasta Libraries Jan Erickson
X Simpson University Library Larry Haight

X Siskiyou County Library Michael Perry

X Tehama County Library Sally Ainsworth

X Trinity County Library Oresta Esquibel
X Willows Public Library Jody Meza

X Peninsula Library System Donna Truong

WITH 7 OF 12 VOTING MEMBERS PRESENT A QUORUM WAS ESTABLISHED.

2. PUBLIC INVITED TO ADDRESS THE COUNCIL: THERE WERE NO MEMBERS OF THE PUBLIC PRESENT.
3. PLAN FOR TAKING MINUTES: JEFF HAWKINS VOLUTEERED TO RECORD THE MINUTES OF THE MEETING
4. APPROVAL OF AGENDA: MEL LIGHTBODY MOVED; SALLY AINSWORTH SECONDED; MOTION CARRIED UNANIMOUSLY.

5. APPROVAL OF DECEMBER 20, 2012 MEETING MINUTES: SALLY AINSWORTH MOVED; JEFF HAWKINS SECONDED;
MOTION CARRIED UNANIMOUSLY.

P3




.thNet Library System
June 14, 2012
Page 2

6. APPROVAL OF NSCLS RETIREMENT COSTS FOR RETIREES FOR FY12/13: AS OF JANUARY 1, 2013 NSCLS owes
$16,792 TO MAKE UP THE UNFUNDED DIFFERENCE IN OUR FY12/13 LIABILITY FOR COVERING THE RETIREEMENT COSTS OF
FORMER NSCLS EMPLOYEES. THE PROPOSED “FAIR SHARE” ALLOCATION FORMULA TO BE APPLIED FOR THE RETIREE LIABILITY
IS THE SAME AS THAT APPROVED BY THE COUNCIL IN DECEMBER 2012 FOR THE RETIREE HEALTH INSURANCE LIABILITY.

THE AMOUNTS TO BE PAID ARE AS FOLLOWS: BUTTE CO $2,623.75; HUMBOLDT COUNTY $2,623.75; SHASTA $2,099.00;
ORLAND $1,574.25; PLumas Co $1,574.25; TeHama Co $1,574.25; Moboc Co $1,049.50; TRINITY Co
$1,049.50; WiLLows $1,049.50; DeL NORTE Co $524.75; LASSEN LIBRARY $524.75; Siskivou CO $524.75.

PLS WILL INVOICE THE LIBRARIES.
MEL LIGHTBODY MOVED; SALLY AINSWORTH SECONDED; MOTION CARRIED UNANIMOUSLY

7. APPROVAL OF NSCLS MEDICAL AND RETIREMENT COSTS OF RETIREES FOR FY13/14: ASSUMING THE SAME LEVEL OF
LIABILITY FOR COVERAGE OF RETIREE RETIREMENT AND HEALTH INSURANCE BENEFITS FOR FY13/14 AS WAS ASSESSED FOR
FY12/13 THE MEMBERS ARE TO APPROVE THE ASSESSMENT OF FAIR SHARE ALLOCATION OF THE LIABLITY USING THE SAME
BASE RATE PLUS VARIABLE RATE FORMULA AS WAS PREVIOUSLY USED.

THE AMOUNTS TO BE PAID ARE AS FOLLOWS: BUTTE CO S&éé97943,317.75; HumBoLDT COuNTY 53,-458.-383277.75 ;

SHASTA $2,927.292 652.00; ORLAND $3,708.041,897.25; PLumAs Co $1,745.061,904.25: TeHAMA CO
$4,845.531,923.25: Moboc Co $4:442.221,265.50; TRINITY CO $3,3447-541,266.50; WILLOWS
$4,436:931,264.50; DL NORTE CO $5629:28643.75; LASSEN LIBRARY $634-57644.75; Siskivou Co
$666-29650.75.

PLS WILL INVOICE THE LIBRARIES.

JEFF HAWKINS MOVED; CHERYL BAKER SECONDED; YEA: 5; NO: O ABSTAIN: 2 (MEL LIGHTBODY, ORESTA ESQUIBEL);
MOTION CARRIED,

8. APPROVAL OF NSCLS BUDGET FOR FY13/14: THe NSCLS BUDGET FOR FY13/14 WAS PRESENTED FOR APPROVAL.
INCOME AND EXPENSES ARE ONLY THOSE REQUIRED TO MEET THE RETIREE LIABILITIES PREVIOUSLY APPROVED TOTALING
$20,708.

CHERYL BAKER MOVED; SALLY AINSWORTH SECONDED; MOTION CARRIED UNANIMOUSLY.

9. APPROVAL OF OCLC FEES FOR FY13/14. THE FEE STRUCTURE FOR OCLC SERVICES FOR THOSE MEMBER LIBRARIES THAT
ARE PARTICIPATING PRESENTED IN THE AGENDA WAS MODIFIED TO DELETE DEL NORTE WHICH DECIDED NOT TO PARTICIPATE.

MICHAEL PERRY MOVED AS MODIFIED; MEL LIGHTBODY SECONDED; MOTION CARRIED UNANIMOUSLY WITH CHERYL BAKER
ABSENT DUE TO TECHNICAL PROBLEMS.

10. NOMINATION AND APPROVAL OF CHAIR FOR NSCLS FOR FY13/14. MICHAEL PERRY ANNOUNCED THAT AT THE
NORTHNET LIBRARY SYSTEM ADMINISTRATIVE COUNCIL MEETING ON MAY 31, 2013 IT WAS ANNOUNCED THAT ORESTA
ESQUIBEL WOULD NOT BE ABLE TO ASSUME THE CHAIR RESPONSIBILITIES AND THAT DURING THE CONVERSATION MICHAEL
WOULD VOLUNTEER TO REMAIN AS CHAIR AND MEL LIGHTBODY NOMINATED HERSELF TO BE VICE-CHAIR.

JEFF HAWKINS MOVED TO APPROVE THE NOMINATIONS; SALLY AINSWORTH SECONDED; MOTION CARRIED UNANIMOUSLY.
11. ANNOUNCEMENTS: THERE WERE NO ANNOUNCEMENTS BY THE MEMBERS.

12. ADIOURNMENT: THE MEETING WAS ADJOURNED AT 11:35 AM.
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Item# 5
DRAFT

NORTH STATE COOPERATIVE LIBRARY SYSTEM
Administrative Council Meeting
June 11, 2013

1. WELCOME AND RoLL CALL:
The meeting was called to order by Michael Perry at 11:07 AM.

ROLL CALL OF ATTENDEES:
ENT | ABSENT | MEMBER LIBRARY _[name

X Butte College Library Luozhu Cen

X Butte County Library Mel Lightbody
X College of the Redwoods Library Rachel Anderson
X College of the Siskiyous Library Nancy Shepard
X CSU Chico Library Sarah Blakeslee
X Del Norte Co. Library District Rebecca Tipton
X Feather River College Library Tom Davis

X Humboldt County Library Victor Zazueta
X Humboldt State Univ. Library Wayne Perryman
X Lassen College Library Marita Dimond

X Lassen Library District Jeff Hawkins

X Modoc County Library Cheryl Baker
X Orland Free Library Jody Meza
X Plumas County Library Dora Mitchell
X Shasta College Library Janet Albright
X Shasta Libraries Jan Erickson
X Simpson University Library Larry Haight

X Siskiyou County Library Michael Perry

X Tehama County Library Sally Ainsworth

X Trinity County Library Oresta Esquibel
X Willows Public Library Jody Meza

X Peninsula Library System Donna Truong

WITH 7 OF 12 VOTING MEMBERS PRESENT A QUORUM WAS ESTABLISHED.

2. PUBLIC INVITED TO ADDRESS THE COUNCIL: THERE WERE NO MEMBERS OF THE PUBLIC PRESENT.

3. PLAN FOR TAKING MINUTES: JEFF HAWKINS VOLUTEERED TO RECORD THE MINUTES OF THE MEETING

4. APPROVAL OF AGENDA: MEL LIGHTBODY MOVED; SALLY AINSWORTH SECONDED; MOTION CARRIED UNANIMOUSLY.

5. APPROVAL OF DECEMBER 20, 2012 MEETING MINUTES: SALLY AINSWORTH MOVED; JEFF HAWKINS SECONDED;
MOTION CARRIED UNANIMOUSLY.
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AGENDA

NSCLS COUNCIL OF LIBRARIANS
Thursday, June 19, 2014

Adobe Virtual Meeting
11:00 AM - 12:00 PM

Please join me in an Adobe Connect Meeting.
Meeting Name: NSCLS
To join the meeting:
http://infopeople.adobeconnect.com/nscls/
Conference Number(s):
US: 1-888-450-5996
Audio Conference Details:
Participant Code: 618376
If you have never attended an Adobe Connect meeting before:
Test your connection: https://infopeop!e.adobeconnect.com/common/help/en/support/meeting_test.htm

1. Enter your name
2. Click "Enter Room"

Agenda
1. Call to order: Michael Perry, Chair

2. Roll Call

3. Public invited to address the Council

4. Approval of Agenda (ACTION REQUIRED)

5. Approval of June 11, 2013 meeting minutes (ACTION REQUIRED)

6. Resolution to withdraw from contract with CalPERS for employee/retiree health insurance
effective December 31, 2014 (ACTION REQUIRED)

7. FY14/15 NSCLS budget (ACTION REQUIRED)
8.  Member cost shares for CalPERS FY14/15 (ACTION REQUIRED)
9. OCLC Group Services Agreement (ACTION REQUIRED)
10. Status of NSCLS CalPERS contract for Employee Pension Benefits
11. Election of System Chair and Vice-Chair for FY14/15 (ACTION REQUIRED)
12. Adjournment
Bold indicates document included
Support materials for agenda available for review at NSCLS Headquarters Office and Website

httQ://northnetlibs.org/about-nls/r;gcls/nscj_s-meeting_s_[
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+. APPROVAL OF NSCLS RETIREMENT COSTS FOR RETIREES FOR FY12/13: As OF JANUARY 1, 2013 NSCLS OWES
$16,792 TO MAKE UP THE UNFUNDED DIFFERENCE IN OUR FY12/13 LIABILITY FOR COVERING THE RETIREEMENT COSTS OF
FORMER NSCLS EMPLOYEES. THE PROPOSED “FAIR SHARE” ALLOCATION FORMULA TO BE APPLIED FOR THE RETIREE LIABILITY
IS THE SAME AS THAT APPROVED BY THE COUNCIL IN DECEMBER 2012 FOR THE RETIREE HEALTH INSURANCE LIABILITY.

THE AMOUNTS TO BE PAID ARE AS FOLLOWS: BUTTE CO $2,623.75; HumBOLDT COUNTY $2,623.75; SHASTA $2,099. 00;
ORLAND $1,574.25; PLumas Co $1,574.25; TeHama CO $1,574.25; Moboc Co $1,049.50; TrRiNnTY CoO
$1,049.50; WiLLows $1,049.50; DL NORTE Co $524. 75; LASSEN LIBRARY $524.75; Siskivou Co $524.75.

PLS WILL INVOICE THE LIBRARIES.

MEL LIGHTBODY MOVED; SALLY AINSWORTH SECONDED; MOTION CARRIED UNANIMOUSLY

7. ApPPROVAL OF NSCLS MEDICAL AND RETIREMENT COSTS OF RETIREES FOR FY13/14: ASSUMING THE SAME LEVEL OF
LIABILITY FOR COVERAGE OF RETIREE RETIREMENT AND HEALTH INSURANCE BENEFITS FOR FY13/14 AS WAS ASSESSED FOR
FY12/13 THE MEMBERS ARE TO APPROVE THE ASSESSMENT OF FAIR SHARE ALLOCATION OF THE LIABLITY USING THE SAME
BASE RATE PLUS VARIABLE RATE FORMULA AS WAS PREVIOUSLY USED.

THE AMOUNTS TO BE PAID ARE AS FOLLOWS: BUTTE CO $3,669.91; HumBOLDT COUNTY $3,458.38; SHASTA $2,927. 29;
ORLAND $1,708.04; PLumas Co $1,745.06; TeHama Co $1,845.53; Moboc Co $1,142.22; Trinity Co
$1,147.51; WiLLows $1,136.93; DeL NORTE Co $629. 28; LASSEN LIBRARY $634.57; Siskivou Co $666.29.

PLS WILL INVOICE THE LIBRARIES.

JEFF HAWKINS MOVED; CHERYL BAKER SECONDED; YEA: 5; NO: O ABSTAIN: 2 (MEL LIGHTBODY, ORESTA EsQuiBEL);
MOTION CARRIED.

8. ApPROVAL OF NSCLS BUDGET FOR FY13/14: THE NSCLS BUDGET FOR FY13/14 wWAS PRESENTED FOR APPROVAL.
INCOME AND EXPENSES ARE ONLY THOSE REQUIRED TO MEET THE RETIREE LIABILITIES PREVIOUSLY APPROVED TOTALING

$20,708.
CHERYL BAKER MOVED; SALLY AINSWORTH SECONDED; MOTION CARRIED UNANIMOUSLY.

9. APPROVAL OF OCLC FEES FOR FY13/14. THE FEE STRUCTURE FOR OCLC SERVICES FOR THOSE MEMBER LIBRARIES THAT
ARE PARTICIPATING PRESENTED IN THE AGENDA WAS MODIFIED TO DELETE DEL NORTE WHICH DECIDED NOT TO PARTICIPATE.

MICHAEL PERRY MOVED AS MODIFIED; MEL LIGHTBODY SECONDED; MOTION CARRIED UNANIMOUSLY WITH CHERYL BAKER
ABSENT DUE TO TECHNICAL PROBLEMS.

10. NOMINATION AND APPROVAL OF CHAIR FOR NSCLS FOR FY13/14. MICHAEL PERRY ANNOUNCED THAT AT THE
NORTHNET LIBRARY SYSTEM ADMINISTRATIVE COUNCIL MEETING ON MAY 31, 2013 1T WAS ANNOUNCED THAT ORESTA
ESQUIBEL WOULD NOT BE ABLE TO ASSUME THE CHAIR RESPONSIBILITIES AND THAT DURING THE CONVERSATION MICHAEL
WOULD VOLUNTEER TO REMAIN AS CHAIR AND MEL LIGHTBODY NOMINATED HERSELE TO BE VICE-CHAIR.

JEFF HAWKINS MOVED TO APPROVE THE NOMINATIONS; SALLY AINSWORTH SECONDED; MOTION CARRIED UNANIMOUSLY.
11. ANNOUNCEMENTS: THERE WERE NO ANNOUNCEMENTS BY THE MEMBERS.

12. ADJOURNMENT: THE MEETING WAS ADJOURNED AT 11:35 AM.
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[tem# 5
DRAFT

NORTH STATE COOPERATIVE LIBRARY SYSTEM
Administrative Council Meeting
June 11, 2013

1. WeLcoME AND ROLL CALL:
The meeting was called to order by Michael Perry at 11:07 AM.

ROLL CALL OF ATTENDEES:
PRESENT | ABSENT | MEMBER LIBRARY NAME

X Butte College Library Luozhu Cen

X Butte County Library Mel Lightbody
X College of the Redwoods Library Rachel Anderson
X College of the Siskiyous Library Nancy Shepard
X CSU Chico Library Sarah Blakeslee
X Del Norte Co. Library District Rebecca Tipton
X Feather River College Library Tom Davis

X Humboldt County Library Victor Zazueta
X Humboldt State Univ. Library Wayne Perryman
X Lassen College Library Marita Dimond

X Lassen Library District Jeff Hawkins

X Modoc County Library Cheryl Baker
X Orland Free Library Jody Meza
X Plumas County Library Dora Mitchell
X Shasta College Library Janet Albright
X Shasta Libraries Jan Erickson
X Simpson University Library Larry Haight

X Siskiyou County Library Michael Perry

X Tehama County Library Sally Ainsworth

X Trinity County Library Oresta Esquibel
X Willows Public Library Jody Meza

X Peninsula Library System Donna Truong

WITH 7 OF 12 VOTING MEMBERS PRESENT A QUORUM WAS ESTABLISHED.

2. PUBLIC INVITED TO ADDRESS THE COUNCIL: THERE WERE NO MEMBERS OF THE PUBLIC PRESENT.
3. PLAN FOR TAKING MINUTES: JEFF HAWKINS VOLUTEERED TO RECORD THE MINUTES OF THE MEETING
4. APPROVAL OF AGENDA: MEL LIGHTBODY MOVED; SALLY AINSWORTH SECONDED; MOTION CARRIED UNANIMOUSLY.

5. APPROVAL OF DECEMBER 20, 2012 MEETING MINUTES: SALLY AINSWORTH MOVED; JEFF HAWKINS SECONDED;
MOTION CARRIED UNANIMOUSLY.
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NorthNet

Revenue Journal
From 7/1/2012 Through 6/30/2014

Item# 10

3601 -

NSCLS MemberAcciunt Receivable Status For CalPERS Health Ins and Retirement

Document N{ID Transaction Description ffective DatelAccount Receivable Status
1098 BUTTE CL HEALTH INSURANCE 12/21/2012 500.00 | Qustanding
1099 DEL NORTE CLD |HEALTH INSURANCE 12/21/2012 100.00 | Oustanding
1100 HUMBOLDT CL HEALTH INSURANCE  12/21/2012 500.00 Paid
1101 LASSEN LD HEALTH INSURANCE  12/21/2012 100.00 Paid
1102 MODOC CL HEALTH INSURANCE  12/21/2012 200.00 Paid
1103 ORLAND FREE LIB |HEALTH INSURANCE _ 12/21/2012 300.00 Paid
1104 PLUMAS CL HEALTH INSURANCE 12/21/2012 300.00 | Oustanding
1105 SHASTA PL HEALTH INSURANCE 12/21/2012 400.00 | Oustanding
1106 SISKIYOU CL HEALTH INSURANCE 12/21/2012 100.00 | Oustanding
1107 TEHAMA CL HEALTH INSURANCE _ 112/21/2012 300.00 Paid
1108 TRINITY CL HEALTH INSURANCE  12/21/2012 200.00 Paid
1109 WILLOWS PL HEALTH INSURANCE  12/21/2012 200.00 Paid
1117 BUTTE CL NSCLS - PERS 6/11/2013 2,623.75 | Qustanding|
1118 DEL NORTE CLD |NSCLS - PERS 6/11/2013 524.75 | Oustanding
1119 HUMBOLDT CL NSCLS - PERS 6/11/2013 2,623.75 Paid
1120 LASSEN LD NSCLS - PERS 6/11/2013 524.75 Paid
1121 MODOC CL NSCLS - PERS 6/11/2013 1.049.50 Paid
1122 ORLAND FREE LIB |NSCLS - PERS 6/11/2013 1,574.25 Paid
1123 PLUMAS CL NSCLS - PERS 6/11/2013 1,574.25 | Oustanding
1124 SHASTA PL NSCLS - PERS 6/11/2013 2,099.00 | Oustanding
1125 SISKIYOU CL NSCLS - PERS 6/11/2013 524.75 | Qustanding
1126 TEHAMA CL NSCLS - PERS 6/11/2013 1,574.25 Paid
1127 TRINITY CL NSCLS - PERS 6/11/2013 1.049.50 Paid
1128 WILLOWS PL NSCLS - PERS 6/11/2013 1.049.50 Paid
1232 BUTTE CL RETIREE BENEFITS 4/1/2014 3,317.75 Paid
1233 DEL NORTE CLD _|RETIREE BENEFITS 4/1/2014 643.75_| Qustanding
1234 HUMBOLDT CL RETIREE BENEFITS 4/1/2014 3.277.75 Paid
1235 LASSEN LD RETIREE BENEFITS 4/1/2014 644.75 Paid
1236 MODOC CL RETIREE BENEFITS - 4/1/2014 1,265.50 | Qustanding
1237 ORLAND FREE LIB |RETIREE BENEFITS 4/1/2014 1.897.25 Paid
1238 PLUMAS CL RETIREE BENEFITS 4/1/2014 1.904.25 | Oustanding
1239 SHASTA PL RETIREE BENEFITS 4/1/2014 2,652.00_| Oustanding
1240 SISKIYOU CL RETIREE BENEFITS 4/1/2014 650.75 | Qustanding
1241 TEHAMA CL RETIREE BENEFITS 4/1/2014 1,923.25 | Qustanding
1242 TRINITY CL RETIREE BENEFITS 4/1/2014 1,266.50 | Qustanding
1243 WILLOWS PL RETIREE BENEFITS 4/1/2014 1,049.50 Paid
40,485.00

Date: 6/12/2014, 3:36 PM
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Item#f 5

DRAFT

NORTH STATE COOPERATIVE LIBRARY SYSTEM
Administrative Council Meeting
June 19, 2014

1. Welcome and Roll Call:
The meeting was called to order by Mel Lightbody at 11:13 AM.

ROLL CALL OF ATTENDEES:
PRESENT | ABSENT | MEMBER LIBRARY | NAME
X Butte County Library Mel Lightbody
X Del Norte Co. Library District Teena Capshaw
X Humboldt County Library Victor Zazueta
X Lassen Library District Jeff Hawkins
X Modoc County Library Cheryl Baker
X Orland Free Library Jody Meza
X Shasta Public Libraries Cindy Delanty
X Siskiyou County Library Michael Perry
X Tehama County Library Sally Ainsworth
X Trinity County Library Oresta Esquibel
X Willows Public Library Jody Meza
X Peninsula Library System Rosario Garza
X Peninsula Library System Jane Light

With 7 of 12 voting members present, a quorum was established (Perry joined the meeting at 11:30,
making 8 voting members present).

2.
3
4.
5. Approval of June 11, 2013 meeting minutes: Cheryl Baker Moved; Jeff Hawkins Seconded; Motion

Public Invited to Address the Council: There were no members of the public present.
Plan for taking minutes: Jane Light volunteered to record the minutes of the meeting.

Approval of Agenda: Jody Meza Moved; Cheryl Baker Seconded; Motion carried unanimously.

carried unanimously.

Resolution to withdraw from contract with CalPERS for employee/retiree health insurance
effective December 31, 2014.

¢ Council members expected to stop paying health care costs for retirees after June 30, 2014.
NSCLS is currently paying the minimum monthly amount allowed by CalPERS with the retirees
paying the remainder. However, CalPERS allows withdrawal from NSCLS’ contract for health
insurance only at the end of the calendar year. Further, it requires that the agency adopt a
specific resolution to withdraw and that that resolution be filed with CalPERS during a sixty-day
annual window beginning with notification by CalPERS of the health insurance rates for the next

calendar year.
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AGENDA

NSCLS COUNCIL OF LIBRARIANS
Friday, June 19, 2015

Adobe Virtual Meeting
2:00 PM - 3:00 PM

Please join me in an Adobe Connect Meeting.
Meeting Name: NSCLS
To join the meeting:
http://infopeople.adobeconnect.com/nsclmay2015/
Conference Number(s):
US: 1-888-205-5513
Audio Conference Details:
Participant Code: 759890

If you have never attended an Adobe Connect meeting before:
Test your connection: https://infopeople.adobeconnect.com/common/help/en/support/meeting_test.htm

1. Enter your name
2. Click "Enter Room"

Agenda
1. Call to order: Michael Perry, Chair
2. Roll Call
3. Public invited to address the Council
4. Approval of Agenda (ACTION REQUIRED)
5. Approval of June 19, 2014 meeting minutes (ACTION REQUIRED)
6. FY15/16 NSCLS budget (ACTION REQUIRED)
7. Member cost shares for CalPERS FY15/16 (ACTION REQUIRED)
8. OCLC Group Services Agreement (ACTION REQUIRED)
9. Status of NSCLS CalPERS contract for Employee Pension Benefits
10. Election of System Chair and Vice-Chair for FY15/16 (ACTION REQUIRED)
11. Adjournment

Bold indicates document included

Support materials for agenda available for review at NSCLS Headquarters Office and Website
http://northnetlibs.org/about-nls/nscls/nscls-meetings/
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.Net Library System
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Page 2

e After the resolution is filed, PLS will notify the affected retirees of the pending change.

Cheryl Baker Moved for adoption of the resolution; Jody Meza Seconded; Motion carried
unanimously.

CalPERS requires an original of the resolution. PLS will send it to Michael to sign as System Chair
and upon receiving it from him, complete it and file it per CalPERS instructions.

7. FY 14/15 NSCLS budget: The budget reflects the costs of retiree health insurance from July
through December and the estimated CalPERS pension contract payment for the fiscal year. if new
agency pension payment rates were established for FY14/15, the budget may need to be revised.

Mel Lightbody Moved that budget be adopted; Oresta Esquibel Seconded; Motion carried
unanimously.,

8. Member Cost Shares for CalPERS FY14/15: The costs will be shared by the voting members using
the formula agreed upon in 2012 as indicated in the attached chart from Page 8 of the meeting
agenda packet.

Jody Meza Moved to approve the cost share allocations; Jeff Hawkins Seconded; Motion carried
unanimously.

PLS will invoice the libraries.

9. OCLC Group Services Agreement: Oresta Esquibel reviewed the Agreement. Because each
participating library is invoiced directly by OCLC, approval is not required. She requested that any
library with questions or changes to its past agreement contact her as soon as possible.

10. Status of NSCLS CalPERS contract for employee pension benefits: Payment to CalPERS by NSCLS
for FY13/14 has not been made because not all members have paid their cost share, and therefore
not enough funds are available to pay CalPERS. The current status of payments by members to
NSCLS is attached to these minutes and was included as Page 14 of the meeting agenda packet.

Light reviewed the CalPERS procedure in event of nonpayment. After several attempts to collect
the funds via email or mail, CalPERS will go through a legal process to declare the agency in default
and to terminate the contract. Assuming the agency does not have the funds necessary to pay its
entire obligation at that point, the contract for current or future retiree pensions is reduced upon
termination. The most recent estimate by CalPERS for NSCLS is that retirees would see a reduction

of 55% in retiree pension payments.

Butte County is in the process of reissuing checks for its outstanding FY12/13 payments. The status
of Shasta County’s payment is unknown, including any efforts by LSS! to facilitate that process. Del
Norte CLD, Siskiyou County and Plumas County are the other libraries with outstanding payments
dating back to 2012.

The inability to pay current CalPERS invoices because of nonpayment by some members is an issue
that must be addressed by the Administrative Council.

11. Election of System Chair and Vice-Chair for FY14/15: Michael Perry agreed to serve another year
as System Chair. There were no volunteers for the Vice-Chair role, which remains unfilled.

12. Adjournment: The meeting was adjourned at 12:05 p.m.
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Item# 8

North State Library System -Retiree Benefits FY 14/15

% Medical ** PERS TOTAL
Benefits Retirement Benefits

Butte County 0.15625 339.06 2,734.38 3,073.44
Del Norte County 0.03125 67.81 546.88 614.69
Humbolt County 0.15625 339.06 2,734.38 3,073.44
Lassen Library 0.03125 67.81 546.88 614.69
Modoc County 0.0625 135.63 1,093.75 1,229.38
Orland Free Library 0.09375 203.44 1,640.63 1,844.06
Plumas County Library 0.09375 203.44 1,640.63 1,844.06
Shasta Public Library 0.125 271.25 2,187.50 2,458.75
Siskiyou County Library 0.03125 67.81 546.88 614.69
Tehama County 0.09375 203.44 1,640.63 1,844.06
Trinity County 0.0625 135.63 1,093.75 1,229.38
Willows Public 0.0625 135.63 1,093.75 1,229.38

1 2,170.00 17,500.00 19,670.00

** Medical benefits
July-December 2014 only

PS5




Butte County

Del Norte County
Humbolt County
Lassen Library

Modoc County

Orland Free Library
Plumas County Library
Shasta Public Library
Siskiyou County Library
Tehama County
Trinity County
Willows Public

%

North State Library System for FY 15/16
North State Library System -Retiree Benefits FY 15/16

PERS
Retirement Benefits

0.15625 4,125
0.03125 825
0.15625 4,125
0.03125 825
0.0625 1,650
0.09375 2,475
0.09375 2,475
0.125 3,300
0.03125 825
0.09375 2,475
0.0625 1,650
0.0625 1,650

1 26,401.00
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Item#t 6

NORTHSTATE Budget 15/16
FY 14115 FY 15/16
3674 Reimbursement from members 19,670 26,401
GRAND TOTAL REVENUES 19,670 26,401
4105 Health -Retires 2,170
Pension-Retires 17,500 26,401
GRAND TOTAL EXPENDITURES 19,670 26,401

P7




247 Flosas Borpsr | S hlates, CABMOL | Bulas 3495588

Pacific Library Part

To: Lori Simpson, Chair, Plumas County Board of Supervisors

cC: Lynn Sheehy, Director, Plumas County Library
Jacquie Brinkley, System Coordinator, NorthNet Library System
Donna Truong, CFO, Pacific Library Partnership
Michael Perry, Chair, North State Cooperative Library System

From: Carol Frost, CEO, Pacific Library Partnership
Date: February 10, 2017

Re: Plumas County Library Relationship with North State Cooperative Library System
(NSCLS), NorthNet Library system (NLS) and associated CalPERS Obligation

This memo is in response to your email dated February 8, 2017 where you requested
background and supporting documentation regarding Plumas County Library’s association with
the North State Cooperative Library System (NSCLS), NorthNet Library system (NLS) and
associated CalPERS obligations.

NSCLS is a Joint Resolution Agency. No single document exists that we are aware of that shows
the date joined and jurisdictions involved. The member jurisdictions are the holders of records
of their actions and NSCLS has few, if any, copies of the resolutions.

Pre-dating NSCLS was the North Sacramento Valley Library Cooperative (NSVLC), which existed
in the 1960s (the date of origin and membership is not clear). In December 1967, they began
discussions to become a California cooperative library system. In March 1968, a Plan of Service
was drafted for the new system. A budget exists from 1969 for the North State Cooperative
Library System (NSCLS). There were 12 Council members at that time, and the exact original
members are not known. The few Minutes which can be found for these meetings indicate that
there were NSCLS staff at that time.

The “California Library Statistics and Directory 1979” includes data from 1977/78 about NSCLS
and lists the following thirteen library members: Butte County, Colusa County, Del Norte County
Library District, Eureka-Humboldt County Library, Lassen County Library, Modoc County Library,
Orland Public Library, Plumas County, Shasta County, Siskiyou County, Tehama County, Trinity
County, and Willows Public Library. There is a hand-written note on this document which
indicates that Colusa County moved to Mountain Valley Cooperative Library System (no date
indicated).

We have placed all the documents which we have found regarding the formation of NSCLS on
our website: http://northnetlibs.org/about-nls/nscls/historical-documents/

I have attached a memo dated August 20, 1999 from the California State Library to the System
Administrator of NSCLS. Attached to that document is the Resolution Authorizing Participation
in the North State Cooperative Library System (dated 4/20/79 and revised and adopted on
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3/18/88) and lists the member libraries of Butte County, Colusa County, Del Norte County
Library District, Glenn, Humboldt County Library, Lassen County Library, Modoc County Library,
Plumas County, Shasta County, Sierra, Siskiyou County, Tehama County, Trinity County (see the
first paragraph of the Resolution).

Ultimately, it is up to each jurisdiction to maintain their history of when their Boards passed the
resolution to join.

In 2009, the NorthNet Library System (NLS) was formed as a Joint Powers Authority (JPA),
comprised of the three legacy systems: Mountain Valley Library System (MVLS), North Bay
Cooperative Library System (NBCLS), and North State Cooperative Library System (NSCLS). The
legacy systems formed NLS in order to increase opportunities for resource sharing and reduce
expenses. NLS then became the cooperative library system funded in part by the California
Library Services Act administered by the California State Library. NLS has no employees and
contracts for administrative services, currently with the Pacific Library Partnership (PLP).

NSCLS previously had employees but has not had employees since 2009. NSCLS has a financial
obligation to CalPERS for its existing as well as future retirees from when it did employ workers.
The financial obligation is shared among its members.

Each fiscal year the NSCLS Administrative Council {consisting of the library directors of each
member library) meets and approves the NSCLS budget as well as the member cost share for
CalPERS for the upcoming year. The Administrative Council also accepts and allocates the
funding from the State Library (California Library Services Act) funds which are available to
NSCLS from being part of NLS. These funds help offset library costs for delivery, electronic
resources, and other costs. You may find copies of the NSCLS agendas here:
http://northnetlibs.org/about-nls/nscls/nscls-meeting-minutes-archive/

Each year the cost for CalPERS changes. The current base rate for the CalPERS calculation is
based on NSCLS library budget size:

Budget Size Base Rate
Under $200,000 $100
Under $400,000 $200
Under $600,000 $300
Under $2,000,000 $500
Over $2,000,000 $500

Below is the formula for each system. The total amount due is $30,751 and is distributed using
the base rate ($3,500) and the multiplication factor of 8.786.
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County Budget FY 14/15 |Base Rate |Factor |Total
Butie S 3,070,782 500 8.786 $4,393.00
bel Norte s 220,500 200 8.786 $1,757.20
Humboldt S 3,357,788 300 8.786{ $4,393.00
Lassen S 166,506 160 8.786 5878.60
Modoc ) 258,893 200 8.786 §1,757.20
Orland S 277,720 200 &.786 §1,757.20
Plumas 5 514,853 300 8.786] §2,635.80
Shasta S 2,193,855 500 8.786| $4,393.00
Siskiyou 5 566,863 300 8.786| $2,635.80
Tehama S 598,439 300 8.786 52,635.80
Trinity S 328,755 200 8.786| S1,757.20
Willows S 231,073 200 8.786 $1,757.20
3,500 $30,751.00

The monthly CalPERS payment for NSCLS is $2,562.60 for FY 2016/17. NSCLS is consistently
behind in its payments due to some libraries not paying their share of the costs over time.
NSCLS continues to fall further behind in CalPERS payments because of the consistent shortfall
in funds. For FY 2015/16, the remaining amount due was paid in the beginning of FY 2016/17,
using funds that were collected by some libraries for FY 2016/17 payments. CalPERS charges
interest to the unpaid liability, which adds additional costs.

The chart below reflects the last five years of NSCLS CalPERS costs.

’ FY12{13 |FY13/14 |FY14/15 |FY15/16 |FY15/17 |TOTAL
|Butte 2,623.75 | 3,317.75| 3,073.44 | 4,125.00 | 4,393.00| 17,532.94
Del Norte ** 524.75 643.75 614.69 825.00 | 1,757.00 4,365.19
Humboldt 2,623.75 | 3,277.75 | 3,073.44 | 4,125.00 | 4,393.00 | 17,492.94
Lassen 1 52475 644.75 614.69 825.00 879.00 3,488.19
Modac 1,049.50 | 1,265.50 | 1,229.38 | 1,650.00 | 1,757.00 6,951.38
Orland 1,574.25 | 1,897.25 | 1,844.06 | 2,475.00 | 1,757.00 9,547.56
Plumas ** 1,574.25 | 1,904.25 | 1,844.06 | 2,475.00| 2,636.00 | 10,433.56
Shasta 2,099.00 |  2,652.00 | 2,458.75| 3,300.00 | 4,393.00 | 14,302.75
Siskiyou 524.75 650.75 614.69 825.00 | 2,636.00 5,25L.19
|Tehama 1,574.25 | 1,923.25 | 1,844.06 | 2,475.00 | 2,636.00| 10,452.56
| Trinity 1,049.50 | 1,266.50 | 1,229.38 | 1,650.00 | 1,757.00 6,952.38 |
Willows 1,049.50 | 1,264.50 | 1,229.38 | 1,650.00 | 1,757.00 6,950.38
16,792.00 | 20,708.00 | 19,670.02 | 26,400.00 | 30,751.00 | 114,321.02

** have not received payments

As it called out in the chart above, Plumas has $10,433.56 in outstanding non-payments and has
not made payments since FY 2012/13, and Del Norte has $4,365.19 in outstanding non-
payments and has not made payments since FY 2012/13.
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NSCLS members pay membership dues to NLS, which allow them to receive California Library
Services Act (CLSA) funds which support broadband and electronic resources as well as other
services.

The chart below outlines the member dues to NLS from FY 2012/13 to FY 2016/17, along with
the CLSA allocations (note that in FY 2012/13, there were no CLSA allocations) and distribution
to member libraries for Broadband. In each case, the benefits to each member library exceed

the membership fees.

it should be noted that the member dues are separate from the CalPERS costs listed in the chart
above. However, even combining the two fees, the benefits for each member library still exceed
the fees.

LIBRARY TOTAL MEMBER DUES CLSA ALLOCATIONS FY BROADBAND
FY 2012/13 to FY 2016/17 | 2013/14 to FY 2016/17

Butte $10,663 $47,735.01 $-

Del Norte $3,276 $20,271.63 $-

Humboldt $16,179 $35,330.75 $5,000.00

Lassen $3,198 $19,832.81 S-

Modoc $3,185 $17,679.46 $5,000.00

Orland $2,982 $18,437.01 $5,000.00

Plumas $4,444 $19,567.21 S-

Shasta $8,553 $41,446.75 S-

Siskiyou $4,250 $22,656.05 $5,000.00

Tehama $3,524 $25,326.02 S-

Trinity $3,041 $18,260.93 $-

Willows $3,169 $18,230.68 $5,000.00

TOTAL $66.453 $304,774.31 $25,000.00

The membership of NSCLS includes the CalPERS obligations since the employees were those of
NSCLS.

It is clear from the information above that Plumas has continued to pay the annual membership
fee to NLS, and the financial incentives for belonging exceed the CalPERS costs and membership
costs.

NSCLS has been contacted by CalPERS, which is demanding payment immediately or it will
commence legal action against NSCLS libraries. The NSCLS Administrative Council is holding an
emergency meeting on February 14 to discuss options for immediate CalPERS payments.

Please feel free to contact me at frost@plpinfo.org or 650-349-5538 should you have any
further questions.
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NORTH STATE
COOPERATIVE
LIBRARY SYSTEM

259 Norih Villa Avenue
Willows, Calitornia 95988

Telephone (530) 934-2173

Fax (530) 934-7156

E-mail: jkirks@glenn-co.k12.ca.us
Web Site: htjp:#nscis.ibrary.net

TO: Wanda Green, Secretary
Library of California
California State Library
P.O. Box 942837
Sacramento, CA 94237-0001

FR:  Jim Kirks, System Administrator, NSCLS
DATE: August 20, 1999
RE:  Organizational documents

North State Cooperative Library System is one of two Systems in the State of
California organized by adoption of “Joint Resolution”, rather than Joint Exercise
of Powers. This approach was chosen because members of the System are not
directly liable as in a JPA where each signatory is directly liable in the event of
some legal action involving the JPA and its members. A sample of the resolution
is attached. Another advantage of “Joint Resolution” is that any type of
organization public or private, non-profit or profit can join by adoption of the
“Joint Resolution.” A JPA is limited to public entities and is not appropriate for
the Library of California.

NSCLS is not incorporated and therefore does not have articles of incorporation.
NSCLS does have a set of Bylaws. A copy is enclosed.

We have two letters concerning membership. NSCLS has a letter concerning
eligibility and there is a response letter from the prospective member library. A
copy of each in enclosed.

In addition, NSCLS has adopted a Personnel Manual, salary schedules, job
descriptions, etc. If you wish a copy of this information, please let me know. Itis
many pages and may not be of interest to you at the current time.
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SUSANUILLE LIBRARY DISTRICT
BOARD OF TRUSTEES

RESOLUTION AUTHORIZING PARTICIPATION
IN THE NORTH STARTE COOPERATIVE LIBRARY SYSTEM

WHEREAS, a cooperative library system has been organized covering
the counties of Butte, Colusa, Humboldt, Lassen, Modoc, Plumas,
Shasta, Siskiyou, Teshama, and Trinity, together with the cities
of Crescent City, Orland, and Willows; and

WHEREAS, the Susanville Library District has been recently Formed
to replace the public library operated by the City of Susanville
which library was formerly operated by Lassen County; and

WHEREAS, the Plan of Service Ffor such a cooperative library

system is now operative, a copy of which is attached hereto and
marked Exhibit "A”;

NOW, THEREFORE, BE IT RESOLVED by the Board of Trustees of the
Susanville Library District, that the Library Manager of the
Library District be, and is hereby authorized and directed to
particpate in the North State Cooperative Library Suystem. The
Plan of Service of said System is hereby incorporated by
reference.

r‘/ C‘ u"(,"/;.z'{: o .;"‘:r;-\ﬁfj
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President, Marshall S. Leve, Jr.

ATTEST :

SELRETARY, Joel Stovall



BY-LAWS

for the

NORTH STATE COOPERATIVE LIBRARY SYSTEM

PREAMBLE :
The free and independent public libraries of
California's thirteen northern counties, having formed
the North State Cooperative Library System under the
terms of the California Library Services Act (Education
Code Section 18700 et seq.), do hereby enact the
following By-Laws for governing the structure, operation,
and management of the System.
ARTICLE I: NAME
The name of this organization shall be the "North
State Cooperative Library System', hereinafter called
the "System".
ARTICLE II: PURPOSE
The objectives of this organization shall be to
implement and accomplish the purposes described in the
Plan of Service agreed upon by the member libraries
consistent with the provisions of the California
Government Code, Sections 6500-6578 (Joint Exercise of
Powers) .
ARTICLE III: MEMBERSHIP

Section 1. Members

The following public agencies have entered into a
written agreement to implement a Plan of Service and
shall be designated members of the System: Butte County,
Colusa County, Del Norte County Library District,
Humboldt County, Lassen County, Modoc County, Plumas
County, Shasta County, Siskiyou County, Tehama County,
Trinity County, and the cities of oOrland and Willows
(Education Code Section 18710(1i)).

Section 2. Additional Members

Additional public agencies, such as university,
college, school and special 1libraries may become
Affiliate Members of the System if, in the opinion of
the Council of Librarians, membership would be mutually
beneficial.



Section 3. Withdrawal from Membership

Any participating agency may withdraw from
membership in the System by resolution of its governing
body. Notice of withdrawal of any member of the Systen
will be given in writing to the council of Librarians on
or before February 1 of the current fiscal year according
to the provisions of Section 14, paragraph (c) of the
Plan of Service for the System

ARTICLE IV: COUNCIL OF LIBRARIANS
Section 1. Governing Body

The System shall be governed by a Council of
Librarians composed of the head librarian of each public
agency participating as a member of the System. In
additions, academic and other 1libraries accepted as
affiliates of the System by the Council of Librarians
may have a representative.

Section 2. Voting Member

Each public and affiliate member library shall have
- one vote. Only members of public library juris- dictions
may vote on issues related to the california Library
Services Act. All members may vote on issues that do not
relate to the California Library Services Act, including
any fees, dues and/or assessments. In the case of
unavoidable absence from a meeting, the head librarian
may designate an alternate to attend the meeting and cast
a vote. No proxies will be allowed.

Section 3. Administrative Council

The System's Council of Librarians shall serve as
the "Administrative Council" for the System (Education
Code Section 18747 (a) ).

Section 4. ©Policy and Duties

The Council of Librarians shall establish policy
and prepare plans for the continued development and
growth of the System within the regulations of the
Education Code Section 18700 et seq. and within the rules
and regulations adopted by the Ccalifornia Library
Services Board. The Council of Librarians shall direct,
and through the System personnel, administer the program
stipulated by the Plan of Service. The Council of
Librarians shall be responsible for the allocation, and
through the Fiscal Agent for the System, the disbursement
of monies received from federal, state, and/or local
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ARTICLE V:

sources. The Council of Librarians shall determine, if
and when necessary for the continued operation of the
system, the frequency and amount of any assessment
required of its members. The Council of Librarians shall
select and appoint the System personnel.

OFFICERS AND DUTIES
Section 1. Officers

a. A Chairman and vice-Chairman shall be
elected from the Council of Librarians.

b. The Council of Librarians shall contract
for a Fiscal Agent.

c. The Council of Librarians shall appoint a
Fiscal Agent Liaison.

d. The Council of Librarians shall appoint a
Secretary for the Council of Librarians.

Section 2. Duties

a. The Chairman shall preside at all meetings
of the Council of Librarians.

b. The Chairman shall appoint members to
committees authorized by the Council of Librarians.

c. The Chairman shall be the authorized
representative of the Council of Librarians.

d. The Chairman shall serve as representative
to the Congress of Systems or appoint an alternate.

e. The Vice-Chairman shall act in the absence
of the Chairman.

£. The Fiscal Agent Liaison shall maintain
communication with the Fiscal Agent.

g. The Fiscal Agent shall receive and
disburse System funds as required in the
implementation of the California Library Services

Act *

h. The Secretary shall be responsible for
minutes of the meetings, reports, and
correspondence.



Section 3. Nominations and Elections

a. At the regular meeting in March or at a
time designated by the Council of Librarians, a
Nominating Committee of three members shall be
appointed by the Chairperson. It shall be the duty
of this committee to nominate candidates for the
offices of Chairman and vice-Chairman. The
Nominating Committee shall report to the Council of
Librarians by April 15. Additional nominations may
be made in writing by members of the Council of
Librarians to the Chairman of the Nominating
Committee no later than May 1.

b. The officers shall be elected at the
meeting in May or at a time designated by the
Council of Librarians, by a majority of the members
present at the meeting, to serve from July 1 to
June 30 or until their successors have been
elected.

Section 4. Succession

Neo Chairman or Vice-Chairman shall succeed himself
in office.

Section 5. Vacancies

If for any reason the office of Chairman falls
vacant, the Vice-Chairman shall serve as Chairman for
the remainder of that term. If the office of Vice-
President becomes vacant, a special election shall be
held to fill the office for the unexpired term.

ARTICLE VI: MEETINGS
Section 1. Regular Meetings

Meetings shall be held at least four (4) times
yearly.

Section 2. Determination of Meetings

The power to determine the date and place of Council
of Librarians meetings shall be vested in the Council of
Librarians. The Council of Librarians may also meet upon
the call of the Chairman, or upon petition of the
majority of the members. The purpose of the meeting
shall be stated in the call. 1In cases of emergency, at
least three days' notice shall be given.



Ssection 3. Notice

Notice and agenda of each regular meeting of the
Council of Librarians shall be in writing and transmitted
at least ten (10) days prior to each meeting. 1In cases
of emergency of at least three days' notice shall be
given. The members, at their option, may in writing
waive the requirements of notice for meetings.

Section 4. Quorum

At any regular meeting of the Council of Librarians,
a simple majority of the total membership shall
constitute a quorum .

ARTICLE VII: COMMITTEES

Section 1. Standing Committees

The Council of Librarians shall establish standing
committees, indicating their objectives and
responsibilities,

Section 2. Ad Hoc Committees

The Council of Librarians shall authorize such ad
hoc committees as it deems necessary.

Section 3. Ex Officio Committee Members

The Chairman shall serve as an ex officio member of
all committees. System employees may serve as ex officio
members of committees.

ARTICLE VIII: ADVISORY BOARD

Section 1. Representatives

There shall be an Advisory Board to the Council of
Librarians made up of lay representatives for each
jurisdiction. (Education Code Section 18747 (b) ).

Section 2. Appointments

One Advisory Board member shall be appointed by the
governing body of each jurisdiction. An alternate may
be appointed (Education Code Section 18747 (b) ).

Section 3. Term of Office

The term of any member of the Advisory Board shall
be for two years, and each member shall serve no more

than two consecutive terms. Staggered terms shall be
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established by drawing of lots at the first meeting of
the Advisory Board so that a simple majority of the
members shall initially serve a two-year term, and the
remainder initially a one-year term. (Education Code
Section 18749)

Section 4. Qualifications

The appointing Jjurisdiction shall ensure that
menbers of the Advisory Board are representative of the
public-at-large and of the underserved residents in the
system service area. (Education Code Section 18749)

Section 5. Duties

The duties of each system advisory board shall
include, but are not limited to, the following:

a. Assisting the Council of Librarians in the
development of the system plan of service.

b. Advising the Council of Librarians on the
need for services and programs.

c. Assisting in the evaluation of the
services provided by the system. (Education Code
Section 18750)

Section 6. Library Employees

No library employees of a member jurisdiction shall
serve on the Advisory Board.

Section 7. Meetings

The Advisory Board shall meet at least twice
annually.

ARTICLE IX: SYSTEM STRUCTURE AND ORGANIZATION
Section 1. System Personnel

The System personnel shall consist of the System
Coordinator and such other professional, clerical and
operating staff as are stipulated in the Plan of Service.
When a vacancy exists, the Chairman shall assume the
duties usually assigned to the System Coordinator.
System personnel shall be selected according to job
description and recruitment announcements approved by the
Council of Librarians. Appointment of personnel to
positions shall be approved by the Council of Librarians.



ARTICLE X:

Section 2. Personnel Manual

The Council of Librarians shall establish and
maintain a personnel manual which shall contain a record
of the policies concerning dismissal, resignation,
salaries and benefits and such other personnel policies
as the Council of Librarians shall deenm necessary.

Section 3. Travel Expenses

The Council of Librarians shall establish and
maintain a schedule of reimbursements for authorized
travel expenses for the Council of Librarians, system
personnel, and the Advisory Board members. The Council
Chairman and members of the Council of Librarians may
receive reimbursement for extraordinary expenses incurred
in the fulfillment of System responsibilities at the
discretion of the Council of Librarians.

Section 4. Inventory

An annual inventory of equipment under System
jurisdiction shall be made available to the Council of
Librarians by the Secretary.

Section 5. Ownership and Distribution

Any materials and equipment purchased for a member
library with System funds shall remain the property of
that library. System property shall be distributed on
an equitable basis as determined and agreed to by the
Council of Librarians. This determination shall be
recorded in the minutes of the Council of Librarians.

PARLTAMENTARY AUTHORITY
Section 1. Parliamentary Law
The Council of Librarians shall be governed in all

its meetings by parliamentary law as contained in
Robert's Rules of Order (current edition).

Section 2. Higher Authority

Should these By-Laws conflict with applicable laws
of the member jurisdictions or the State of California,
those of the higher authority shall prevail.



ARTICLE XI: AMENDMENTS

These By-Laws can be amended at any regular meeting
of the System by a two-thirds vote of the total
membership of the Council of Librarians, provided that
the amendment has been submitted in writing to the
members through the Secretary at least three weeks before
the time to vote, and is a part of the call for the

meeting.

Adopted by the Council of Librarians 4/20/79
Revised and Adopted by the Council of Librarians 3/18/88
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EXHIBIT "A"

PUBLIC LIBRARY SERVICES AELT

PLAN OF SERVICE



PLAN O7 SERVICE

1. SELECTION OF MATERTALS

Merber libraries will retain the rigﬁt co choore all materials for {nclusion
{n their own collections. To avold unnccessary duplication of titles within
the System, and to enlarge the scope of materials added to the System as 3
whele, a degree of subject specialization will be encouraged as the System
develops. At least 4000 new titles will be added each ycar to the total
number of volumes in the System, through the usual fndividual purchases by

member libraries . and through System acquisitions.

Syastem peraonnel will asrist {n the cooperative evaluntion of current materials,

Continuing étudieénghohld’ﬂé madé"tq develop new and improved methods of

coordinating book-selection.i. o o wwew — - e 0T 00T
Thc”SelcctfoQ"Polggﬁ o

sclection policy of this Cooperative

1t nhall,bqﬂthp_ppquse.of:thc book.
1, cducational and recreational

Library "System to represent the informationa
aspects of public library service. © ~._ - ° R CoC

This policy re-affirms the
view concerning. the. problems.and issuce of our tiqcs. —

importance of the f{rccdom to read all points of

ry-collection comprigsed of materials scrving

It hag as-its goal a libra
while providing a_ balanced and cnriched collection

cosmunity ;purpeses and needsy
on a Sysrtem-wide basis.. s e y

[ el

.

4 -

R e e

2. ACOUISITION OF MATERIALS .. -. .. .. L

f books by member libraries will continue through proceo—

sing services In accordance with individual arrangements:s - ey

oo - - e - P

The acquisition o

A:quisitian of . noan-book library materials will be promoted.and coordinated - - --
in so far as ;his.iswpcssible. e - : R

3. GRGANIZATION AND 1UYSICAL PREPARATION OF MATERIALS®

ation of Looks will be coordinated throuph
accuss  Lo- processing scrvices,: . Members of the System not now utilizing
a proccssing“oervicg,; will ‘beZencouraged-to jolnil - = - ‘

The organization and physical prepar

The hundliné'of non-book'%ntcrialg will be reviewed perfodically .and .the System

wi1l provide guide lines for processing as needed,

Updaled by Council-of Librarians, NSCLS, July 23, 1976.



L. ITLDING OF MATERIALS

tted freely throughout the System nubject
of thc member libraries. wvitlle each
procedurces,

of materials will be permi

to the rules and regulations
fnue fts current lending policies and

puch continuation in no way precludes the fnvestigation and porsible adoption
of uni{form procedurcs throughout the System, should such procedures Le {found

advantapeous to both patrons and momber librarices,

l.ending
alvays
mesabier 1ibrary may cont

e servfcc outlet (Main library, branch, station,

paterials bovrowed from any on
¢ scrvice outlet in the System,

Lookmnbile) may be returned to any othe

5. REFERESCH AND RESEARCH SERVICE
7¢ is anticipated that the System will provide strong refersnce centers which
will coordinate reference cervices throughout the System,

At the snme time the refevence collections of nll the member libraries will be

strenpgthened nnd.maintoincdt,, o L

To implement an -improved and enlarged-reference service program, through- o
collection evaluation and ipjscrvice”training, specialized System persoanel-- - -

will be cmployed as funds are gvnilnblc. i T

System members will Le encouraged to chiannel through the Tefercnce Centexrs
thore questions for vhich they do not have ayailable {nformation, Said
{orward_any unfilled requests to the Calif-

reference Centers will in turn,
ornia State Library ot other appropriate regional and national sourccs.

6. INTERAVAILABILITY OF MATERTALS AND IRFORMATION
Member libraries may ascertain specific holdings of other member libraries
through union lists; currgnt_apd.rctrospectivczﬂof periodicals and news-
papers. As funds become available, taleservicc'wiil'ﬁrodec rapid. nccess | .
to the other print_and non-print holdings of member 1ibraries, as well as

the holdings of the Califp(nia_$tate_L?§t§§f_énd'thosc in the=California.— 7 =77

Union Catalog.

Materials &.information will be tr
another by the most appropriate means, ¢g.:
delivery secrvice._: Materials apd_iqformatiqq_qogtqich~iﬁ'any"ohé'service

outlet will.be available on the same baéis to all libraty users In7the "

arca served by. the System.

ansferred from one §ervice outlet to
teletype, telephone, mail, and 7

P Wt e

7. EQUAL ACCESS

All ‘services of each library in’tHc‘Sys;em‘ﬁré;Eyhilnblc on-the same basis~
to all residents of :thearea served byuthc’Systcm;.in secordance with the
def{nition of "equal -access’s As defined in-the provisions.of the Administrative
GCode,-Title-5, Chapter 2,- Article-4, Section 20200(c¢). ‘



b. LYIiis1ON SERVIGER

recopnizing the nced for re-assessment of current extension nervice throughout

the Svetem, the Council of Librarfans will, over a period of time, make rece
ormendatfong concerning extension service ctandards su{table for and applicable

to the improvement and enrichment of Systcm extension outlets,

9, MAIJOR LIDRARIES

Sacramanto City/County Library, Californio State Library
Until more formal srrangements ave found to be¢ necessary, current Inteviibravy
loan procedures will be followed. Teleservice communicaticns will be estab-
lished between these libraries and the larger System libraries, as funds pexmit.

10.  AREA-KIDE FKOJECTS

Any Rervices winich may be planned for the cntire area which is in part served
by this System, will be welcomed By the System, Participatfon by member
1ibraries.in processing services and a Film Circult {s expected to continuc.

It'is anticibé&cd fhﬁf’tﬁg'éyétch will™access the bibliographic ‘data base and "
any other applicablelautomated servites -as they become aveilables~" 7 T

——v. et vem b ww b OpROY .- .-

11. COORDINATION OF-SYGTEMS T

)

1t {s anticipated.that this System will
existing or developing library systems,

be interested in cooperation with other
as envigaged in the development of

vy w

public libreries {n the.State of California. . - - TR L
. cam e Tt i T I LIl I Tl TN T
12, SYSTEM-WIDE SERVICES ' .

[Rp—y > — i

a/b. Dcpository Collections of U.S. Covernment and Calfifornia State Publications

- - - .

ércouraged ‘thrcugh' access -to --

Uge of Féderal and State Documient §7Will be
the dcpository collections within the System area.’

O S — e e s m— . - o e

¥ Cilreuit™ "7~ . - -

. - e svu W w seme

¢, - Film Collection o

MHember--libra
a Film Citevit,
film collections. .

a2

ries=will-‘be -encouraged to maintain"individual membershiﬁ'in'=.-
and as funds permit the System will maintain and develop

4. Other special collections "=

pooled or rotating collections -such® *7°

As funds: permitiithe System will add
terials in other. arcas needed-by -the- -

as art.books, .large type-books,..or-ma
System wemwbers, . . . '

S R P L S Rt .

0y

k.:;gggyini'éahﬁpﬁénfﬂ~l o e

Sujitable copying equipment will be provided and utilized throughout the

System as funds are available,.

.- .- —
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Updaled 7.29.7

-

1. Microphotorraphy and Hicroreproduction

fcquisfition and use of microfilm readers, veader-printers and other
microphotographic or microreproductive cquipment will be acquired ag

funds perwlt.

m. Other sprncfal equipment

Other special equipment will be provided as funds permit, such as f{lm pro-
Jectors, other A-V equipment, poster machine, etc,

n. In-Service Training

The most impovrtont program proposed for the System beyond the conventional
System services, is an in-service training program in-depth to increase the
efficiency and knowledge of both professional and non-professfonal staff,
particularly {n refercnce ‘service and work with' entldren.

-

p. Newspaper Publicity

It 1s cxpebted that an active program of public information service will be
pursued including newspaper publicity Ilssued by the local libraries.

Local ldbraries will determine what publicity is to be releascd within the
areas of their own jurisdictions.

v, Story Hours _and other children's propsrams

As funds permit and System personncel are available the progvam of activitics
for children will be intensified and cxpanded.

% 14.. LEGAL.STRUCTURE -

A. The System will be vstablished under the Public Library Services hct, 1963, .
Chapter 1.5, Division 20, Education Code of the State -of California.

b, Wien public agencies have by reference incorvporated this Plan of ‘Service
. 1in resolutioils approved by-thei{r respective city councils or county-boards

of supervisors, the sald resolutions shall .constitute-agrcement ‘by-the-said

public apencies to put this Plan of Service into effect by the creation of a

cooperative library system,

c. Any participating public agency may withdraw from membership in the System

by resolution of its governing body be it city council or county board of

Notice of withdraval of any member of the System.will be given

supervisors,
ebruary 1,

in vrifing to the cxecutive committee of the System on or before F
of the current fiscal year.

d. The Efﬁy or county govermment of one of the member libraries shall act as
fiscal apent on behalf of the System, and shall contract with the State of
California for the reccipt, disbursement and accounting of all funds

allocated for System use.

. &. Additional public agencles may join the System provided such. agencies

“ qualify for wmembership under the Public Libracy Services Act cited above,
and.are approved for meambership by the cxecutive comnittee; and, provided such
agpencies have by reference incorporated the Plan of Service in resolutions
ajproved by their respective city councils or coupty boards of supervisors.

L
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UpZated 7 2376

f. The Counil of Librarfans will be the executive cormittce {or the System
and will be composcd of the head lilrarian of cach public agency in the Syrtem,

The oyvcutive comnittee shall plan, and through the system coordinator,

admin{ster the program stipulated by this Plan of Scrvice.

15. STAFFING

The Council of Librarians may employ fuch professional and clerical staff as
nceded to implewent the services and programs as outlined in this Plan of

qcrvxce.

16. THYSICAL FACILITIES

Appropriate space and equipment shall be provided for the staff and for any

System services.-
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“he California State Library has cataloged this publication
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Californ{a. -State Library, Sacramento...
- Geographic plan for California public .
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T0: Stuart Compton, Administrative Librarian, Simpson College
FR: Jim Kirks, System Administrator
DATE: May 19, 1997

RE: MEMBERSHIP AFFILIATION WITH NORTH STATE COOPERATIVE LIBRARY
SYSTENL(NSCLS)

NSCLS is very open to library networks that include all types of libraries. In the past the
following information has been made available to interested libraries:

1. Alibrary needs to apply for participation in the California Library Services Act (CLSA)
programs. Information and forms are available from the CLSA program office at the California
State Library.

(3]

A library needs to be a non-profit corporation or publicly funded entity.

3. A library needs to participate in resource sharing projects such as CULP (California Union
List of Periodicals), North State Cooperative Catalog, etc. This promotes resource sharing.

4. NSCLS doces not have an annual membership fee. However, NSCLS Council of Librarians
voted that libraries pool CLSA Transaction Bascd Reimbursements with the System.

5. A library not located in a member library would need to pay the average cost of a delivery
stop for delivery service. Currently this is $15.00 per stop. 1l the volume of activity would not
Justify a dedicated delivery stop and a nearby library would sharc its stop, this cost could be

avoided.

0. The Program and Services Commillee would need to review a library's request to affiliate
with NSCLS.

7. I the Program and Scrvices Commitlee is satisfied that the affiliation would be mutually
henelicial, the Councit of Librarians would need to vole on the affiliation based on the
Comnnttee's recommendation.

Typical conditions for affiliation could be:

a. The Library shall pool ILL reimbursements with NSCLS according to the policy adopted by
the Council of Librarians for member and affiliate libraries.

b. The hibrary stadf P will submit request for materials in conformance with the NSCLS Policies

et Proecdares NMonaad Tor T E L TER D asten-D e Videaos,



¢. NSCLS libraries shall not censor requests submitted by the affiliate. However, the System
recognizes the right of the affiliate to restrict patrons and staff from submitting requests for
materials in subject areas deemed inappropriate by affiliate authorities.

d. The affiliate will reimburse the lending library for any materials damaged or lost in
accordance with the National Interlibrary Loan Code and NSCLS Policies and Procedures

Manual,

e. The'affiliate will provide a line item in its budget for funding the reimbursement to the
lending ltbrary for any materials damaged or lost.

f. The affiliate will grant the Head Librarian staff time and expenses to attend NSCLS meetings
and workshops in accordance with Education Code, Section 18747.

g. The affiliate will pay $15.00 per delivery stop or current average cost of a NSCLS delivery
stop, a minimum of one stop per week. This applies if the library is not sharing a delivery stop
within a member public library.

h. The affiliate will participate in resource sharing projects and have computer and microform
reader/printer equipment to utilize cooperative catalogs and data bases.

ce: Program and Service Com. Chair, and Council of Librarians, Chair

WIN W i’: members.hip



BOARD AGENDA REQUEST FORM
Authorized Signature: ﬁ

- Board Meeting Date: ~—April 4, 2017
Request for 5 minutes for presentation
Consent Agenda: |:|Ye 0 (If a specific time is needed, please contact the

Clerk of the Board directly.)

Department:

Description of Item for the Agenda (This is the wording that should appear on the agenda):
A. Discussion and possible action authorizing Assessor to expend an amount not to exceed $10,000

from General Services Department 20020, Account 521900, Professional Service to retain the
Services of a professional golf course consultant.

Review by Necessary Departments:
I have had this item reviewed and approved by the following departments:

County Counsel, Auditor/Risk Manager

If another department or the CAO is opposed to an agenda item, please indicate the objection:
| am not aware of any opposition to this request.

Attached Documents:

Contracts/Agreements: Budget Transfers Sheets:
Three copies? (Y ]/N[ ) Signed? (Y[ |N[v]
Signed? (Y[ N

Other:

Publication:

[] Clerk to publish on

. [] Notice attached and e-mailed to Clerk.
[ ] Notice to be published days prior to the hearing.

(if a specific newspaper is required, enter name here.)

[ ] Dept. published on (Per Code § ). Copy of Affidavit Attached.

County Ordinances-Procedural Requirements for Adoption, Amendment or Repeal:
[ have complied with the policz adopted by the Board regardini County Ordinances Procedural Requirements:

Yes: | | No: Not Applicable:

If Not Applicable, please state reason why:

The deadline to place an item on the agenda for the following week’s board meeting is Monday at
12:00 p.m. If the Monday deadline falls on a holiday, the deadline is then the Friday before the
Holiday.



. LUMAS COUNTY ASSESSOR

1 Crescent Street, ¢ Quincy, CA 95971 e (530) 283-6380 ¢ Fax (530) 283-6195

CHARLES W. LEONHARDT

Date: March 22, 2017 ASSESSOR
To:

From:

Subject: Requesifor Funding from General Services Department 20020, Account 521900

Professional Services, to fund golf course consultant.

It is Recommended that the Board:

Authorize the Assessor to access the General Services Department, Professional Services Account to
fund the services of a professional golf course consultant. This request shall not exceed $10,000.

Authorize Board Chair to execute a service contact with a golf course professional subject to the above
limitation and County Counsel approval as to form.

Background and Discussion:

As a result of the “Great Recession” and changes in the overall economy, the golf industry has
experienced challenges in recent years. 1n 2009 three golf course related assessment appeals were filed
with the Clerk of the Board. In order to evaluate those appeals, the Assessor reached out to then acting
County Counsel, James Reichle and County Administrative Officer (CAO), Jack Ingstad for financial
assistance in retaining a professional golf course consultant. Authorization was provided by the CAO to
contract with a consultant in an amount not to exceed $8,000. Of the $8,000 approved in 2009, only
$3,800 was expended to resolve the matters.

The purpose of the current request relates to the recent sale of two 18 hole golf course properties in
Plumas County. Those sales involved participants in the golf industry but resulted in drastically different
reported sales prices. The consultant will also provide data which will assist our office reviewing golf
course values that have previously been lowered due to market conditions.

Sales data for golf courses tend to be spread over large geographical areas and tend to be affected by
divergent social and economic influences. Retaining a golf course valuation professional that specializes
in this area is much more efficient than our staff attempting to conduct research internally.
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Plumas County Public Health Agen

270 County Hospital Road, Quincy, California 95971

Mimi Khin Hall, MPH, CHES, Director Mark Satterfield, M.D., Health Officer
[J Administration & Health Education [ Clinic & Nursing Services [ Senior Nutrition & Transportation [ Veteran’s Services Office

Suite 206 Suite 111 Suite 206 Suite 206

Quincy, CA 95971 Quincy, CA 95971 Quincy, CA 95971 Quincy, CA 95971

(530) 283-6337 (530) 283-6330 (530) 283-3546 (530) 283-6275

(530) 283-6425 Fax (530) 283-6110 Fax (530) 283-6425 Fax (530) 283-6425 Fax
DATE: March 17,2017
TO: Honorable Board of Supervisors

FROM: Mimi Khin Hall
AGENDA: Item for April 4, 2017

ITEM DECSRIPTION/RECOMMENDATION: Approve a Supplemental Budget in
Unit 70560 for the amount of $5,000.00 to cover purchase of a vehicle, and authorize the
Public Health Director to sign the contract as the Boards designee for the purchase of the
vehicle.

HISTORY AND DISCUSSION: As the Board may recall, on March 14, 2017 the Board
approved a supplemental budget to include the purchase of a vehicle for the Public Health
Agency. The vehicle will be used will be used to transport veterans and seniors.

The vehicles will be purchased through a public solicitation of competitive bids in
accordance with the Plumas County purchasing Policy.

The Board’s action today will approve a Supplemental Budget in Unit 70560 for the
amount of $5,000.00 to cover the purchase of a vehicle, and authorize the Public Health
Director to sign the contract as the Boards designee for the purchase of the vehicle.

Please contact me should you have any questions, or need additional information.

Rosie Olney\BOS\Vehicle Purchase 2017



COUNTY OF PLUMAS
REQUEST FOR BUDGET APPROPRIATION TRANSFER
OR SUPPLEMENTAL BUDGET

TRANSFER NUMBER
(Auditor's Use Only)
Department:  Public Health Dept. No. 70560 Date  3/14/2017
The Reason for this request Is (check one): . Approval Required
A. Transfer to/ffrom Contingencles OR between Departments ' Board
B X Supplemental Budgets (Including budget reductions) Board
C Transfers to/from or new Flxed Asset, out of a 51XXX Board
D Transfar within Depariment, except fixed assets, out of 51XXX Auditor
E. Establish any new account except fixed assels Auditor
L_ TRANSFER FROM OR X |SUPPLEMENTAL REVENUE ACCOUNTS
UNBUDGETED REVENUE)
FUND # DEPT # ACCT # NAME OF BUDGET ITEM $ AMOUNT
0015 70580 48005 Transfer from Sr. Nut. $ 5,000.00
Total (must equal transfer total) $ 5,000.00
DTRANSFER TOOR [):(]SUPPLEMENTAL EXPENDITURE ACCOUNTS

CHECK "TRANSFER FROM' IF TRANSFER WITHIN EXISTING BUDGET, CHEGK "SUPPLEMENTAL REVENUE" IF SUPPLEMENTAL, NEW
UNBUDGETED REVENUE)

FUND # DEPT # ACCT # NAME OF BUDGET ITEM $ AMOUNT
0015 70560 541500 Vehicle $ 5,000.00
Total (must equal transfer total) $ 5,000.00

Supplemental budget requests require Auditor/Controller's signature

Please provide copy of grant award, terms of award, proof of receipt of additional revenue, and/or béckup {o suppor
request.



In the space below, state (a) reason for request, (b) reason why there are sufficlent balances in affected
accounts to finance transfer, (¢} why transfer cannot be delayed until next budget year (attach memo if
more space is needed) or (d) reason for the receipt of more or less revenue than budgeted.

(A) MHSA funding which is split between Public Health and Senior Nutrition is being shifted from Sr. Nur 20830 into 70560 PH

in order to purchase vehicle.

(B) Above

C  Grant term this fiscal year

(D) See above

Approved by Department Signing Authority:

,/ Approved/Recommended Disapproved/Not recommended
Auditor/Controller Signature: W 4_\
__W'/ |
Board Approval Date: Agenda ltem No.

Clerk of the Board signature:

Date Entered by Auditor/Cantroller _Initials

INSTRUCTIONS:

Original and 1 copy of ALL budget transfers go to Auditor/Controller. If supplemental request, they must go to
the Auditor/Controller. Original will be kept by Auditor. Capies returned to Department after it is entered into the

system.

Supplemental transfer must have Auditor/Controllers signature. Auditor/Controller will forward all
signed, supplemental transfers to the Board for approval.

If one copy of agenda request and 13 copies of Board memo and backup are attached, the entire packst will be
forwarded, after all signatures are obtained, to the Clerk of the Board. If only the budget form Is sent, It will be
returned to the Department after all signatures are obtained.

Transfers that are going to be submitted to the Board for approval:

A. Must be signied by the Auditor/Controller; if supplemental must be signed by the Auditor/Controller.



Plumas County Public Health Agency 6 X

270 County Hospital Road, Quincy, California 95971

Mimi Khin Hall, MPH, CHES, Director Mark Satterfield, M.D., Health Officer
[0 Administration & Health Education [0 Clinic & Nursing Services [T Senior Nutrition & Transportation [0 Veteran’s Services Office

Suite 206 Suite 111 Suite 206 Suite 206

Quincy, CA 95971 Quincy, CA 95971 Quincy, CA 95971 Quincy, CA 95971

(530) 283-6337 (530) 283-6330 (530) 283-3546 (530) 283-6275

(530) 283-6425 Fax (530) 283-6110 Fax (530) 283-6425 Fax (530) 283-6425 Fax
DATE: March 27, 2017
TO: Honorable Board of Supervisors

FROM: Mimi Hall

ITEM: Discussion and possible action for April 4, 2017 Board of Supervisors
meeting

RECOMMENDATION: It is recommended that the Board of Supervisors authorize the
Public Health Director to sign a request to the City and County of San Francisco
Department of the Environment Safe Program for six medicine disposal kiosks.

HISTORY AND DISCUSSION:

The City and County of San Francisco currently has six safe medicine disposal kiosks
available for donation to a public or nonprofit entity. They were previously used for San
Francisco’s medicine disposal pilot program, where pharmacies hosted the kiosks to
allow the public to drop off non-controlled medicines. Since the Drug Enforcement
Agency (DEA) regulations changed in 2014 to allow pharmacies to collect all medicines,
a recently passed San Francisco ordinance resulted in a new drug take back program
funded by the pharmaceutical industry. The stewardship organization in charge of
implementing the new program elected to use their own kiosks, and since many of the
pilot pharmacies transitioned over to the new industry-funded program, the pilot kiosks
are now available.

The city and county of San Francisco was originally contacted by Plumas County’s
Lassen Drug and Village Drug; however only a public agency or nonprofit may request
this equipment. Although a letter of request must be signed by a representative of the
county, the county may then decide how to distribute and utilize donated equipment. It is
the goal of the Public Health Agency to provide each of these pharmacies with a kiosk,
with the remaining kiosks to be offered to other community pharmacy locations and law
enforcement.



The kiosks can be used to collect anything securely. Similar to a postal box on the street,
items may be deposited, but cannot be retrieved without key access to the bottom door.
There are currently six kiosks available, and they are being held until Plumas County
requests or declines them.

Accepting these kiosks is only a first step in a comprehensive community safe disposal
program. Plumas County Public Health Agency plans to work with local pharmacy and
law enforcement partners to implement a comprehensive safe disposal program in Plumas
County compliant with current DEA regulations. Prior to 2014, when DEA regulations
were revised, only law enforcement was allowed to accept controlled substances from the
public. The revised regulations now allow pharmacies and hospitals with a pharmacy to
collect controlled substances as long as the requirements specified in the regulations are
followed.

At this time, the Board is asked to authorize the Public Health Director to sign a request
to the City and County of San Francisco Department of the Environment Safe Program
for six medicine disposal kiosks.

If you have any questions or need further information, please contact me.

Thank you.

C:\My Documents\Rosie\BOS\Kiosk Request.doc



Plumas County Public Health Agenc

270 County Hospital Road, Quincy, California 95971

Mimi Khin Hall, MPH, CHES, Director Mark Satterfield, M.D., Health Officer
[] Administration & Health Education [ Clinic & Nursing Services [ Senior Nutrition & Transportation [ Veteran’s Services Office

Suite 206 Suite 111 Suite 206 Suite 206

Quincy, CA 95971 Quincy, CA 95971 Quincy, CA 95971 Quincy, CA 95971

(530) 283-6337 (530) 283-6330 (530) 283-3546 (530) 283-6275

(530) 283-6425 Fax (530) 283-6110 Fax (530) 283-6425 Fax (530) 283-6425 Fax
Date: March 17, 2017
To: Honorable Board of Supervisors
From: Mimi Khin Hall

Agenda: Item for April 4, 2017

Item Description/Recommendation: Approve and ditect the Auditor to pay Invoice #179 to
GETrainingSolutions in the amount of $2,200.00 for a2 Mental Health First Aid Training without a
service agreement.

Background Information: As the Board may recall, since 2001 the Public Health Agency has
contracted with the State Department of Health, Emergency Preparedness Office for both State and
Federal funds to develop and maintain various aspects of Public Health Preparedness, including
Local Health Department (LHD) and Community preparedness, National Smallpox Vaccine
program, Hospital Prepatedness Program (HPP), and Pandemic Influenza Prevention/Planning, and
H1N1 Pandemic Influenza.

This one-time service is listed as an approved budget expenditure in PCPHA’s contract with the
California Department of Public Health, Emetgency Prepatedness Office. A copy of the invoice is

attached for you review.

Please contact me if you have any questions or need additional information. Thank you.



GE Yy Gina Ehlert, M. Ed.
GETrainingSolutions

Principal, trainer and consultant
3535 Alpine’Lane

Loomis, CA 95650

SOLUT!ONS.com

GETrainingSolutions@yahoo.com
www.GETrainingSolutions.com
(916) 317-3705

Invoice # 179
Date: February 27, 2017
To: Plumas County Public Health Department

For all-inclusive, 8-hour Mental Health First Aid training services
provided on February 27", 2017 in Quincy, California.

Charges for supplies, equipment and services include:
« Instructor’s fee of $2200.00
TOTAL CHARGES - $2200.00

i
Qf
S

N

Thank you for your business! 6 2{%&

s
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GE
Page 1 of 1 e 7 GETraining Solutions February 2017



DEPARTMENT OF HUMAN RESOURCES

520 Main Street, Room 115, Quincy, California 95971
(530) 283-6444 FAX (530) 283-6160
Email: nancyselvage@countyofplumas.com

DATE: March 27, 2017
TO: The Honorable Board of Supervisors
FROM: Nancy Selvage, Human Resources Director

SUBJECT: AGENDA ITEM FOR BOARD OF SUPERVISORS MEETING OF APRIL
4,2017.
RE: ADOPT RESOLUTION TO AMEND JOB CLASSIFICATIONS FOR
PAYROLL SPECIALIST I/II, ADD NEW JOB CLASSIFICATIONS FOR
HUMAN RESOURCES PAYROLL SPECIALIST I/Il AND AMEND THE
FISCAL YEAR 2016/2017 POSITION ALLOCATION FOR HUMAN
RESOURCES DEPARTMENT #20035

IT IS RECOMMENDED THAT THE BOARD:

Adopt Resolution to amend the Plumas County job classification and wage plan to revise the
current Payroll Specialist I /II job descriptions and wage ranges as well as adopt the new Human
Resources Payroll Specialist I/II job descriptions and recommended wage ranges.

BACKGROUND AND DISCUSSIONS

Currently, the Payroll Specialist job classifications are not fully recognized for the position
responsibilities and requirements of these positions. The essential functions for the positions
have changed with increased responsibilities and levels of skills to perform the these jobs.

Originally the need to review these job classifications was brought to my attention as a request to
analyze the positions and their essential job functions by the County Auditor, Roberta Allen. I
found the payroll specialist series job classifications to be outdated and did not accurately reflect
the responsibilities and functions of the payroll functions in the Auditor’s Department.

In addition, I found the payroll functions in the Human Resources Department needed to be
addressed with new job descriptions to capture the essential functions as they have evolved over
time due to new regulations and laws. Another payroll staffing issues is the continuous employee
turnover in Human Resources Department in the Human Resources Technician position. I
believe this is due to lack of advancement opportunities and growth opportunities with this
essential position. This causes continuous training cycles with staff leaving for other
employment advancement opportunities, therefore, creating payroll and reporting challenges for
the County. This proposal to add new job classifications for Human Resources Payroll Specialist

1



series to the job classification plan would provide opportunities for advancement as well as
ensure qualified employees staff this position.

Both Payroll Specialist series incorporate the responsibilities associated with each Department’s
payroll functions. The new job descriptions reflect the essential duties that have evolved over
time due to constant changes in employment laws, payroll responsibilities, and reporting
requirements. Additional payroll reporting and employee tracking has brought increased
responsibilities to both of these departments payroll functions.

The wage ranges for these positions are the same for both series. A ten county wage survey was
conducted and The attached new job descriptions accurately reflect the examples of duties and
the essential functions required in today’s payroll functions for both the Auditor’s and Human
Resources Departments. Exhibits A and B includes the job descriptions for the following
classifications:

Exhibit A:
e Auditor Department
o Payroll Specialist I - range 2022
. o Payroll Specialist II — range 2229
Exhibit B:
e Human resources Department:
o Human Resources Payroll Specialist I — range 2022
o Human Resources Payroll Specialist II - range 2229

Ten County Wage Survey

Payroll Specialist Payroll Specialist I
& HR Payroll Specialist] | & HR Payroll Specialist I

Position Title:




The above chart is an overview of the proposed wage ranges for these positions. The proposed
wage range recommendations are in line with the overall average of the ten (10) Counties
surveyed. The comparisons looked at similar job descriptions and the examples of duties,
distinguishing characteristics, the knowledge and abilities associated with the job duties and the
qualifications needed for these positions.

Exhibit C includes five year cost projections and organization charts for both County
Departments. The Auditor’s Department currently has a Payroll Specialist II and this would be
an increase to the employee’s current annual wages of $11,866.07. The Human Resources
Department is asking to fill this position and by adding this job classification will eliminate one
of the 1.0 FTE allocated Human Resources Technician I/II positions. The annual wage
difference between the Human Resources Payroll Specialist I and the Technician positions is
approximately $6,273.22.

These job classifications are positions within the Confidential Unit. This Unit’s members have
reviewed and approved these job classifications and wage ranges. I strongly recommend the
approval of the Resolution to amend the job classification plan with these changes and to add
Human Resources Payroll Specialist position.

Thank you for your consideration on this matter.



RESOLUTION NO. 2017-

ADOPT RESOLUTION TO AMEND JOB CLASSIFICATIONS FOR
PAYROLL SPECIALIST I/ II, ADD NEW JOB CLASSIFICATIONS FOR HUMAN
RESOURCES PAYROLL SPECIALIST I/ Il AND AMEND THE FISCAL YEAR 2016/2017
POSITION ALLOCATION FOR HUMAN RESOURCES DEPARTMENT #20035

WHEREAS, Plumas County Personnel Rule 5 provides amendments to be made by
resolution of the classification plan covering all positions in the County service; and

WHEREAS, during the fiscal year needs may arise to amend the Classification Plan; and

WHEREAS, the Human Resources Director has amended job classifications for the Payroll
. Specialist I /II, wage ranges 2022 and 2229 and created new job classifications for Human
Resources Payroll Specialist I/Il, wage ranges 2022 and 2229: and

" WHEREAS, the Human Resources Director met and conferred with the Confidential Unit
regarding the amended job classifications and salary ranges. The Unit has no objections to approve
adding the amended and new job classifications for the payroll series and wage ranges.

* NOW, THEREFORE BE IT RESOLVED by the Plumas County Board of Supervisors as
follows

1. Approve the revised Payroll Specialist I job classification and wage range of 2022 and
Payroll Specialist II job classification and wage range of 2229.
- . 2. Approve this Resolution to amend the County’s Classification Plan to add these Payroll
” Specialist /Il series and the Human Resources Payroll Specialist /11 to the Confidential
Unit’s MOU Appendix A.
3. Amend the Position Allocation for Budget Year 2017/2018 to reflect the following:

Human Resources #20035 | Current FTE New FTE
Human Resources Payroll Specialist ‘ 0.00 1.00

Human Resources Technician I/T1 1.00 0.00

The foregoing Resolution is duly passed and adopted by the Board of Supervisors of the
County of Plumas, State of California, at a regular meeting of said Board held on the 4th day of
April, 2017 by the following vote:

AYES: Supervisors
NOES: Supervisors
ABSENT: Supervisors

Chairperson, Board of Supervisors

ATTEST:

Clerk of the Board



Exhibit A



PLUMAS COUNTY _ REVISED: 2/2017

PAYROLL SPECIALIST I

DEFINITION

- Under general supervision, to perform responsible work in planning and implementing the County
“payroll function including coordinating the process with all county department and other agencies;
and to do related work as required.

DISTINGUISHING CHARACTERISTICS

This is the entry level and first working level in the Payroll Specialist Series. Incumbents have
responsibility for maintenance of the County Payroll System, including the processing of time cards
and preparation of payroll reports. This class series is distinguished from the Fiscal and Technical
Services Assistant class series by specialized responsibilities for the preparation of the County
payroll, as well as requiring in-depth knowledge of the payroll system and procedu_res.

REPORTS TO

Auditor/Controller or Payroll Specialist I

CLASSIFICATION DIRECTLY SUPERVISED

None



PAYROLL SPECIALIST I - 2

EXAMPLES OF DUTIES

o . Updates payroll records by reviewing and approving changes in exemptions, insurance
coverage, savings deductions, and job titles, and department/ division transfers in
coordination with the Human Resources Payroll Specialist. '

¢ Pays employees by directing the production and issuance of paychecks or electronic
transfers to bank accounts.

- e Prepares reports by compiling summaries of earnings, taxes, deductlons leave, disability,
and nontaxable wages.

e Determines payroll liabilities by approving the calculation of employee federal and state
income and social security taxes, and employer's social security, unemployment, and
workers compensation payments.

« Balances the payroll accounts by resolving payroll discrepancies.

e Provides payroll information by answering questions and requests. .

e Follows payroll guidelines and makes recommendations for updating policies and
- procedures. - :

- e Complies with federal, state and local legal requirements by studymg existing and new
legislation; enforcing adherence to requlrements advising management on needed
actions.. ‘ :

¢ Maintains employee confidence and protects payroll operations by keepmg information
confidential.

e Maintains professional and technical knowledge by attending educational workshops;
reviewing professional publications; establishing personal networks; participating in
professional societies.

* - o Completes operational requlrements by scheduling and ass1gn1ng employees; followmg
up on work results.

¢ Receives employee time cards and inputs information into the payroll system, checkmg
for errors and needed corrections.

e Communicates with other County staff regarding potent1a1 problems with submitted payroll
data.

* . e Calculates and issues deductions checks, along with the electronic federal tax payment
~ System. ’

"o Produce payroll reports for all departments

- e . Prepares a wide variety of reports for health plans, dental plans, vision care, deferred
compensation, and other information required on a bi-weekly basis.

‘e Prepares and balances the PERS report and submits within required time limits.

o Assists with preparation of current payroll tax deposits and quarterly payroll tax returns.
o Balances cash with all payroll accounts payable for all deduction codes.



PAYROLL SPECIALIST I -3

EXAMPLES OF DUTIES — continued:

*  Works with County employees and management, providing a variety of information and
answering questions regarding payroll items, including pay rates, overtime and other areas of
concern. o

¢ Performs a wide variety of statistical and account recordkeeping assignments required to
carry out the functions of the Auditor's Office.

» Contributes to team effort by accomplishing related results as needed.

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-hand
- coordination; corrected hearing and vision to normal range; verbal communication; use of office
equipment including computers, telephones, calculators, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is performed in an office environment; contact with staff and the public.

DESIRABLE QUALIFICATIONS

Knowledge of:

General knowledge of County personnel policies and functions.

Policies, procedures, requirements, and method used in a payroll system.
Principles and methods of financial and statistical recordkeeping.

Uses of computers in payroll processing

Laws, rules, and regulations governing financial and payroll procedures and
recordkeeping.

Office methods, procedures, and equipment.

Correct English usage, spelling, grammar, and punctuation.

Ab_ilig to:

Performs a wide variety of difficult and complex financial and statistical work
required for County Payroll. ‘

Interpret and apply rules, laws, and policies governing payroll administration.
Reconcile discrepancies in payroll and financial records

Make arithmetical calculations quickly and accurately.

Operate a variety of computing and office equipment.



PAYROLL SPECIALIST I -4

~ Ability to — continued:

e Deal tactfully and courteously with a variety of different people in providing
‘information and resolving payroll problems.
. Establish and maintain cooperative working relatlonshlps

Training and Experience:
Qualifications needed for this position:

Two (2) years’ experience processing payroll, including some experience in financial and
statistical recordkeeping, including experience in maintaining payroll and retirement systems
records,

OR

Graduétlon from accredited College or University with an Associate’s Degree in Accounting,
with one (1) year of payroll processmg or clerical accounting experience which required
close. attentlon to detail. :

Special Requirements: Must possess a valid driver’s license at time of application and a
valid California Driver’s License by the time of appointment. The valid California License
must be maintained throughout employment. : '

All County of Plumas employees are designated Disaster Service Workers through State law

(California Government Code Section 3100-3109). Employment with Plumas County

requires the affirmation of a loyalty oath to this effect. Employees are Required to complete

all Disaster Service Work related tralmng as assigned, and to return to work as ordered in the
- event of an emergency.



PLUMAS COUNTY REVISED: 2/20107

PAYROLL SPECIALIS'I_‘ I

DEFINITION

The Payroll Specialist II position works with limited direction from the Auditor, acts as the lead
worker for the payroll division of the Auditor’s Department. Position performs the most difficult
and responsible fiscal work involved in processing the County-wide payroll and maintaining
-employee payroll records. This position works closely with the Human Resources Department in
ensuring payroll coordination between these two departments is maintained in a professional manner.
Prepares financial and statistical reports and statements for internal and external agen01es and
performs related duties as asmgned

- DISTINGUISHING CHARACTERISTICS-

This is the hi ghest working level in this class series. Incumbents have responsibility for maintenance
of the County Payroll System, including the processing of time cards and preparation of payroll
reports. This positon requires and in-depth knowledge of the payroll system and procedures and

~must work well with coordmatmg payroll functions with the County’s Human Resources Payroll
Spec1ahst : ' - .

REPORTS TO

Auditor/Controller

CLASSIFICATIONS DIRECTLY SUPERVISED

Provide lead direction to Payroll Specialist I and other payrbll division support staff as assigned



PAYROLL SPECIALIST II - 2

EXAMPLES OF DUTIES

e Maintains payroll information by designing systems; directing the collection, calculation,
and entering of data. '

e Updates payroll records by reviewing and approving changes in exemptions, insurance
coverage, savings deductions, and job titles, and department/ division transfers in
coordination with the Human Resources Payroll Specialist. v

* Pays employees by directing the production and issuance of paychecks or electronic
transfers to bank accounts.

e Prepares reports by compiling summaries of earnings, taxes, deductlons leave, disability,
and nontaxable wages.

o Determines payroll liabilities by approving the calculation of employee federal and state
income and social security taxes, and employer's social security, unemployment, and

- workers compensation payments.

e Balances the payroll accounts by resolving payroll discrepancies.

¢ Provides payroll information by answering questions and requests.

e Maintains payroll guidelines by writing and updating policies and procedures.

e Complies with federal, state, and local legal requirements by studying existing and new
legislation; enforcmg adherence to requirements; advising management on needed
actions.

e Maintains employee confidence and protects payroll operatlons by keeping information
confidential. :

e Maintains professional and technical knowledge by attending educat10na1 Workshops
reviewing professional publications; establishing personal networks; participating in
professional societies. :

o Completes operational requirements by scheduling and assigning employees; followmg
up on work results.

e Receives employee time cards and inputs mformatlon into the payroll system, checkmg '
for errors and needed corrections.

-« Communicates with other County staff regarding potent1a1 problems Wlth submitted payroll
data. _

e Calculates and issues deductions checks, along with the electronic federal tax payment
system. ~

e Produce payroll reports for all departments ‘

o Prepares a wide variety of reports for health plans, dental plans, vision care, deferred
compensation, and other information required on a bi-weekly basis.

e Prepares and balances the PERS report and submits within required time limits.

e Prepares current payroll tax deposits and quarterly payroll tax returns.

e - Balances cash with all payroll accounts payable for all deduction codes.

e Coordinate and track retiree health insurance benefits including the appropriate statements
balance on a monthly basis.



PAYROLL SPECIALIST II -3

EXAMPLES OF DUTIES — continued:

e Works with County employees and management, providing a variety of information and
answering questions regarding payroll items, including pay rates, overtime and other areas of
concern.

¢ Performs a wide variety of statistical and account recordkeeping assignments required to
carry out the functions of the Auditor's Office.

e Contributes to tearri effort by accomplishing related res_i_ﬂ"cs as needed.

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-hand
- ‘coordination; corrected hearing and vision to normal range; verbal communication; use of office
- equipment including computers, telephones, calculators, copiers, and FAX.

TYPICAL WORKING CONDITION S

- Work is performed in an ofﬁce envuonment contact with staff and the public.

DESIRABLE QUALIFICATIONS

‘Knowledge of:

The methods, procedures and pohc1es of the department including personnel
policies and functions

Policies, procedures, requirements, and methods used in a payroll system.
Principles and methods of financial and statistical recordkeeping including laws,
rules, and regulations governing financial and payroll procedures and
recordkeeping

Principles involved in coordinating various programs of the department
Payroll preparation and verification procedures

Principles of governmental financial, accounting and statistical record keeping
Correct English usage, spelling, grammar and punctuation

Applicable Federal, State, County, Department, and Division laws, regulatlons
policies and procedures

County approved memorandums of understanding, individual employment
agreements, resolutions and ordmances which set rates for pay and benefits for
County employees

Modern office practices, methods and computer equ1pment

Recordkeeping principles and procedures

Computer applications in payroll processing and related to the work



PAYROLL SPECIALIST II - 4

Knowledge of — continued:

Techniqueé for deaiing effectively with and providing'a'high level of customer
service to all individuals contacted in the course of work

Ability to:

Performs a wide variety of difficult and complex ﬁnanmal and statlstlcal work

' required for County Payroll.

Use independent judgement and discretion in implementing various programs
Interpret and apply rules, laws, and policies governing payroll administration.
Assemble and analyze information and prepare written reports and records in a
clear and concise manner.

‘Reconcile discrepancies in payroll and financial records.

Perform requlred mathematical calculations quickly and accurately.

Operate a variety of computing and office equipment.

Deal tactfully and courteously with a variety of different people in prov1d1ng
information and resolving payroll problems.

Establish and maintain cooperative working relationships.

Training and Experience:

Qualifications needed for this position:

Two (2) years of experience comparéble to a Payroll Specialist_l with Plumas Count;i.

- Equivalent completio'n' of courses required for a Bachelor’s degree in Accounting with two
(2) years of responsible office an administrative experience in a local government payroll
office. '

- Special Requirements: Must possess a valid driver’s license at time of application and a

OR

‘valid California Driver’s License by the time of appointment. The vahd California License

*must be maintained throughout employment.

All County of Plumas employees are designated Disaster Service Workers through State law

~ (California Government Code Section 3100-3109). Employment with Plumas County

requires the affirmation of a loyalty oath to this effect. Employees are Required to complete
all Disaster Service Work related training as ass1gned and to return to work as ordered in the

event of an emergency
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PLUMAS COUNTY REVISED: 2/2017

HUMAN RESOURCES PAYROLL SPECIALIST I

DEFINITION

- Under general supervision; to perform responsible work in planning and implementing the County
payroll function including personnel operations and activities, coordinating with all county
- departments, insurance plans, retirement program management; and to do related work as required.

DISTIN GUISHING CHARACTERISTICS

This is the entry and first working level in the Human Resources Payroll Specialist series which
performs complex and technical personnel assignments. -

REPORTS TO

Human Resources Director - -

CLASSIFICATIONS DIRECTLY SUPERVISED

None.



HUMAN RESOURCES PAYROLL SPECIALIST I - 2

EXAMPLES OF DUTIES

s Assists County staff and the public by answering inquiries concerning personnel transactions,
policies, and records, as well as availability and types of employment
o Provides new hire orientation and required paperwork for enrollment into related bargaining
unit, health insurance plans, and explains policies and procedures as it relates to payroll
 Maintains payroll information by designing systems; directing the collection, calculation, and
entering of employee personnel payroll data.

e Updates payroll records by reviewing and approvmg changes in exemptions, insurance

coverage, savings deductions, and job titles, and department/ lelSlOIl transfers. Update
: payroll database according to specific MOU stipulations.

o Reviews payroll pre calculations of the payroll accounts by resolving payroll dlscrepancws
making appropriate updates. .

* . Provides payroll and personnel information by answering quest1ons and requests.

e Maintains payroll guidelines by wntmg and updating policies and procedures for County
compliance issues.

‘e Complies with federal, state, and local legal requirements by studying existing and new

 legislation; enforcing adherence to requirements; advising management on needed actions.

. Maintains employee confidence and protects payroll operations by keeping information

. confidential, up to date and accurate record keeping.

o Maintains professional and technical knowledge by attending -educational workshops '

- reviewing professional publications; establishing personal networks; participating in
professional societies. - Stays current with labor laws as related to employee payroll.

¢ Communicates with other County staff regarding potential problems with payroll data.

~e Reviews employees personnel action forms for accuracy and make corrections as needed.

- e Calculates employees merits and longevity increases by hours worked and dates of
employment according to County policies.

¢ Reviews payroll data base, enters related information into the payroll system according to
pay schedules

-e  Update annual calendar for payroll schedule reflecting payroll penods paid holidays, and
 data base due dates.

¢ Update calendar year employee benefits for copays for health, dental, vision and life
insurance by bargaining unit, department heads, elected officials, and unrepresented. Make
adjustments in personnel payroll data base and track for accurate payments.

e Calculate, track, and deduct gamishments from employee’s disposable income each pay
period. Inform employees of garnishment deductions for child support, taxes, vehicle
registrations, etc.

. Assist retiring employees with proper paperwork, update them in the data base system with
appropriate information and provide updated information to the Auditor’s Department. May
calculate accrued sick leave for conversion to health beneﬁt payments and enter information
into the CalPERS system



\

HUMAN RESOURCES PAYROLL SPECIALIST I - 3

EXAMPLES OF DUTIES — continued:

-+ Balance AFLAC and Colomal employees supplemental insurance claims and remit bill to
vendor.

s Prepare and process donation of leave requests and track donated hours according to
personnel policies.

e Update state and federal tax tables in the payroll automated system each year as required by
law and deadline to assure accurate payroll taxes.

‘e. Update classifications pay scales, codes, and needed information to maintain accurate data
base for personnel payroll system.

~e Assist with the coordination of the annual personnel budgeting preparation and department
reports required for the annual County’s budget approval process :

e Coordinate request for unemployment insurance claims, State Disability Insurance, warrants,
and other required payroll coordination

* Manage disability claims coordination for employee payroll and leave banks

e Assist employees with health insurance enrollment applications and process to appropriate
agency for enrollments, enroll in payroll system for payment deductions according to plan.

‘o Ensure Auditor’s Payroll Specialist receives copies of personnel records for payroll
processing of paychecks according to deadlines. '

o Troubleshoot and update data entry to ensure employees’ payroll information is current and
information maintained in their personnel file as appropriate documentation. |

e Organize and sets up deduction codes for all payroll accounts. -

- - o Works with Ceunty employees and management, providing a variety of information and
answering questlons regarding payroll items, including pay rates, :

o Coordinate employee leaves as it relates to employment benefits, Worker's Compensation,
disability, unemployment insurance programs, compensatory time off, and leave banks and
keep accurate records.

. .e Maintains security and confidentiality of employment and personnel records of all current
' and former County employees. ‘

.o Coordinate the Affordable Care Act regulatlons as it relates to health insurance benefits and

the affordability.
.+ o FEnsure  COBRA insurance is offered to applicable employees and their dependents
coordinate offer with PERS system requirements.
* e Track, update, and maintain the current list of position allocations for the County
departments, including allocated positions and filled positions.
e Contributes to Human Resources team by accomplishing related results as needed.

TYPICAL PHYSICAL REOUIREMENTS

“Sit. for -extended periods; frequently stand and walk; normal manual dexterity and eye-hand
coordination; corrected hearing and vision to normal range; verbal communication; use of office
equipment including computers, telephones, calculators, copiers, and FAX.



HUMAN RESOURCES PAYROLL SPECIALIST I - 4

TYPICAL WORKING CONDITIONS

Work is performed in an office environment; continuous contact with staff and the public.

DESIRABLE QUALIFICATIONS

Knowledge Of_:

- General knowledge of County personnel policies and functions:.

Policies, procedures, requirements, and method used in a payroll system.
Principles and methods of financial and statistical recordkeeping.

Uses of computers in payroll processing

Laws, rules, and regulations governing financial and payroll procedures and
recordkeeping.

‘Office methods, procedures, and equipment.

Correct English usage, spelling, grammar, and punctuation. ,
Laws, rules and regulations affecting the County's personnel programs. ‘
County hiring procedures, 1nclud1ng procedures used by the California Interagency

“Merit System.

General organization and functions of County government.

Personnel administration principles, practices, methods, and techniques
Establishment and maintenance of filing and information retrieval systems.
Personal computers and software apphcatlons related to administrative support work.

Ab111§y

Performs a wide variety of difficult and complex financial and statistical work
required for County Payroll.

Interpret and apply rules, laws, and policies governing payroll administration.
Reconcile discrepancies in payroll and financial records

‘Make arithmetical calculations quickly and accurately.
Operate a variety of computing and office equipment.

Perform difficult and complex personnel work involving use of considerable amount
of independent judgment.

Interpret, and apply a variety of rules, laws, and policies.

Identify and handle confidential information.

Use: a personal computer and appropriate software for wordprocessing,
- recordkeeping, and administrative functions. '

Deal tactfully and courteously with County staff, representatives of outside agencies,
and the general public.
Establish and maintain professional working relationships at all times.



HUMAN RESOURCES PAYROLL SPECIALIST I -5

Training and Experience:

Qualifications needed for this position:

Two (2) years of responsible experience performing a variety of administrative, fiscal, and analytical
work in a local government personnel or administrative office, including one (1) year of payroll
processing.

OR

Graduation from accredited Col_legé or University with an Associate’s degree in Accounting, with
one (1) year of payroll processing or clerical accounting experience which required close attention to
detail.

Special Requirements: Must possess a valid driver’s license at timé of application and a valid
California Driver’s License by the time of appointment. The valid California License must be
maintained throughout employment.

All County of Plumas employees are designated Disaster Service Workers through State law
(California Government Code Section 3100-3109). Employment with Plumas County requires the
affirmation of a loyalty oath to this effect. Employees are Required to complete all Disaster Service
Work related training as assigned, and to return to work as ordered in the event of an emergency.



PLUMAS COUNTY REVISED: 2/2017

HUMAN RESOURCES PAYROLL SPECIALIST II

DEFINITION

The Human Resources Payroll Specialist II position works with limited direction from the
Human Resources Director. Position performs the most difficult and responsible fiscal work
involved in processing the County-wide payroll employee data base system for the purpose of
* . payroll. This position works closely with the Auditor’s Payroll Specialist I in ensuring payroll
coordination between these two departments is maintained in a professional manner.

The Human Resources Payroll Specialist II performs difficult and complex work involved in
-human resource operations and activities; to assist with the development, implementation and
maintenance of the County personnel program and insurance plans; and to do related work as
required. ’

DISTINGUISHING CHARACTERISTICS

This' is the J ourney Level position in the Human Resource Payroll Specialist series which
performs complex and technical human resource assignments with only general supervision.

REPORTS TO

Human Resources Director

CLASSIFICATIONS DIRECTLY SUPERVISED

None.



HUMAN RESOURCES PAYROLL SPECIALIST II - 2

EXAMPLES OF DUTIES

‘e Assists County staff and the public by answering inquiries concerning personnel transactions,
policies, and records, as well as availability and types of employment

e Provides new hire orientation and required paperwork for enrollment into related bargaining
unit, health insurance plans, and explains policies and procedures as it relates to payroll

-« Maintains payroll information by designing systems; directing the collection, calculation, and
entering of employee personnel payroll dafa. :

e Updates payroll records by reviewing and approving changes in exemptions, insurance
coverage, savings deductions, and job titles, and department/ division transfers. Update
payroll database according to specific MOU stipulations.

-e Reviews payroll pre calculations of the payroll accounts by resolving payroll discrepancies
making appropriate updates.

e Provides payroll and personnel information by answering questions and requests.

‘e Maintains payroll guidelines by writing and updating policies and procedures for County
compliance issues.

e Complies with federal, state, and local legal requirements by studying existing and new.
legislation; enforcing adherence to requirements; advising management on needed actions.

o Maintains employee confidence and protects payroll operations by keeping information
confidential, up to date and accurate record keeping.

.« Maintains professional and technical knowledge by attending educatlonal workshops;
reviewing professional publications; establishing personal networks; participating in
professional societies. Stays current with labor laws as related to employee payroll.

e Communicates with other County staff regarding potential problems with payroll data.

e Reviews employees personnel action forms for accuracy and make corrections as needed.

e Calculates employees merits and longevity increases by hours worked and dates of
employment according to County policies.

o Reviews payroll data base, enters related information into the payroll system according to

~ pay schedules

e Update annual calendar for payroll schedule reflecting payroll periods, paid hohdays and
data base due dates.

e Update calendar year employee benefits for copays for health, dental, vision and life

" insurance by bargaining unit, department heads, elected officials, and unrepresented. Make
adjustments in personnel payroll data base and track for accurate payments.

e Calculate, track, and deduct garnishments from employee’s disposable income each pay
period. Inform employees of garnishment deductions for child support, taxes, vehicle
registrations, etc.

‘e Assist retiring employees with proper paperwork, update them in the data base system with
appropriate information and provide updated information to the Auditor’s Department. May
calculate accrued sick leave for conversion to health benefit payments and enter information
into the CalPERS system.



HUMAN RESOURCES PAYROLL SPECIALIST II - 3

EXAMPLES OF DUTIES — continued:

‘Balance AFLAC and Colomal employees supplemental insurance clanns and remit bill to
vendor. -

Prepare and process donation of leave requests and track donated hours according to
personnel policies.
‘Update state and federal tax tables i in the payroll automated system each year as required by

- law and deadline to assure accurate payroll taxes.

Update classifications pay scales, codes, and needed mformatlon to mamtam accurate data
base for personnel payroll system.

A351st with the coordination of the annual personnel budgeting preparatlon and department
reports requ1red for the annual County’s budget approval process

Coordinate request for unemployment insurance claims, State Disability Insurance, warrants,
and other required payroll coordination

Manage disability claims coordination for employee payroll and leave banks

. Assist employees with health insurance enrollment applications and process to appropriate
agency for enrollments, enroll in payroll system for payment deductions according to plan.
Ensure_Auditor’s Payroll Specialist receives copies of personnel records for payroll

- processing of paychecks according to deadlines, ‘

_ Troubleshoot and update data entry to ensure employees’ payroll mformatlon 1s current and

_information maintained in their personnel file as appropriate doeumentatlon

Organize and sets up deduction codes for all “payroll accounts.

Works with County employees and management, providing a variety of 1nf01mat1on and
answermg questions regarding payroll items, including pay rates,

Coordinate employee leaves as it relates to employment benefits, Worker's Compensatlon
dlsab1hty, uniemployment insurance programs, compensatory time off, and leave banks and

- keep accurate records.

Maintains security and confidentiality of employment and personnel records of all current
and former County employees.

Coordinate the Affordable Care Act regulations as it relates to health insurance benefits and
the affordability.

Ensure COBRA insurance is offered to apphcable employees and their dependents
coordinate offer with PERS system requirements. ,

Track, update, and maintain the current list of posmon allocatlons for the County

departments including allocated positions and filled positions. _

Contnbutes to Human Resources team by accomplishing related results as needed.

TYPICAL ‘PI-‘IYSV:I‘CAL'VRE(_)UIREMENTS

Sit for eXtended periods ; "frequently stand and walk; normal manual dexterityand eye-hand

coordination; corrected hearing and vision to normal range; verbal communication; use of office

equipment including computers, telephones, calculators, copiers, and FAX.



HUMAN RESOURCES PAYROLL SPECIALIST II - 4

TYPICAL WORKING CONDITIONS

- Work is performed in an office environment; continuous contact with staff and the public.

DESIRABLE QUALIFICATIONS

Knowledge of:

General knowledge of County personnel policies and functions.

Policies, procedures, requirements, and method used in a payroll system.
Principles and methods of financial and statistical recordkeeping.

Uses of computers in payroll processing

Laws, rules, and regulations governing financial and payroll procedures and
recordkeeping.

* Office methods, procedures, and equipment,
Correct English usage, spelling, grammar, and punctuation.
_ Laws, rules and regulations affecting the County's personnel policies and procedures.

County hiring rules, including procedures used by the California Interagency Merit
System, state and federal labor laws. :

General organization and functions of County government.

Personnel administration principles, practices, methods, and techniques
Establishment and maintenance of filing and information retrieval systems.
Personal computers, software applications related to administrative support work,
such as Excel or other spreadsheet software applications.

Ability to:

Performs a wide variety of dlfﬁcult and complex financial and statistical work
required for County Payroll.

Interpret and apply rules, laws, and policies governing payroll admlmstra’uon
Reconcile discrepancies in payroll and financial records

Make arithmetical calculations quickly and accurately.

Operate a variety of computing and office equipment.

Perform difficult and complex personnel work involving use of considerable amount
of independent judgment. :
Interpret, and apply a variety of rules, laws, and pohc1es

Identify and handle confidential information. -

Use a personal computer and appropriate software for word processing,
recordkeeping, spreadsheets, and other employee tracking systems.

Deal tactfully and courteously with County staff representatives of outside agencies,
and the general public.

Establish and maintain professional working relationships at all times.



HUMAN RESOURCES PAYROLL SPECIALIST IT -5

Training and Experience:

Qualiﬁcations needed for this position:

Two (2) years of experience comparable to a Human Resources Payroll Specialist I with
Plumas County,

OR

:E_q;iiValgnt completion of courses required for a Bachelor’s degree in Accounting with two (2)
years of responsible office and administrative experience in a local government payroll office.

Special Requirements: Must possess a valid driver’s license at time of application and a valid
California Drivet’s License by the time of appointment. The valid California License must be
maintained throughout employment. ‘

. All County of Plumas employees are designated Disaster Service Workers through State law

- - (California Government Code Section 3100-3109). Employment with Plumas County requires

* the affirmation of a loyalty oath to this effect. Employees are Required to complete all Disaster

Service Work related training as assigned, and to return to work as ordered in the event of an
emergency.
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Gopy of

Outdoor Festival Permit Application
(Including Programs & Plans for various County Departments)

For The

EMISSIONS FESTIVAL

at

Belden Town Road

May 19th through 21St, 2017



FEST -1 7

DEPARTMENT OF PUBLIC WORKS USE ONLY
Date Reev'd _¥/s1/17
Receipt No, ___ 11756 g $ Jogp.dp

PRELIMINARY QUTDOOR FESTIVAL PERMIT APPLICATION

1. Complete the form and mail or take to; Plumas County Department of Public Works
1834 E. Main Street
Quincy, CA 95971
2. Useadditional sheets of paperif necessary to complete the information requested,
3. Pay the filing fee deposit of $1,000.00. ,
4. Make the check payable o Plumas County Deparlment of Public Works
A. Applicant(s)
Name of Festival _EMISSiONs

Name of Applicant Camp Question Mark - Michelle Hack-President, Brian Saccamana«(:ontaf:t David W
Residence Address 392 Menker Ave, San Jose, Ca. 95128

Mailing Address Same k
Telephone Number 408-2059891 E-Mail Address Juestion@campquestionmark.com

Business Address and Talephone Number (if different from above) n/a

*Applicant must be the promotor of the event. If the application is made by a parinership, the name and mailing address
of the responsible general partner must be included. If the application is made by a corporation, the application shall be
signed by the president and attested to by the secrstary. The address and ieiephone aumber of the principal place of
business of the applicant shallalso be included in the application.

B. Owner(s)
{Attach additional sheets if necessary)

name 1van Coffmann
Malling Address Betden Town Resort and Lodge 14785 Belden Town Road Beicien Ca 95915

Telephone (530) 283-0662

*Attach lefter(s) of authorization signed by the owner(s).

C. Location of Event
{Include: all lands o be used for park ng.or incidantal purposes)

Street Address Belden Town Resort and Lodge 14785 Belden Town Road Be;ldan, Ca. 95915,

Nearest town Twam
Assessors Parcel Number(s). 002 34’“.02

4313{(!6‘{3’5?&3’!&3!'Appiiémim 24115



D. Dates & Hours of Event
Dates of Pre-Event selup: May 15 through 18, after 12pm, 2017
Dates of Aclual Event; May 19 'thrcmgh May 21, 20 17
Dates of Post Even Activities: M@y 22 & 23, 12pm to 7pm

Hours of Event Activities for each day of Event: 24/7

E. Number of Attendees and Staff

Number of Spectators or Participants for each day of Event We are planning for attendance of 1200 individuals,

including all staff, artists & vendors as well as ticket holders

F. Mapsand Diagrams

Provide maps of diagrams showing the following:

(a) Location of the property on which the proposed event and dll related activities will be held.

{b) Location of adjacent roads; lots, and residences

{c) Parking and traffic flow and control plan, including all access ways to and from the pmpeny and allinterior access
ways on the properly

{d) Locataon of ali hmldmgs and stmatufes on tha pmperty orto b%‘a erectecf thereon mc}udmg but nc& inmzted to, all

Signature (s) of Applicant (s)

vided is corcect and waive any action against the County of Plumas in the event the

1 certify that the information pr , i an :
erroneaus information provided hereon.

County's action is set asmie cfu

2-2-17

Signature Date

2217

Outdoor Festival Application 2-11-(5



Attached: Letter of Authorization, Signed By owner

ot and Lodue, give my permission fie
e e e e
Llrd iy O At Belden

¢
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SUPPLEMENTAL OUTDOOR FESTIVAL PERMIT APPLICATION
Describe bslow, or on an atached sheet, an explanation of the proposed event Including plans describing the following
information. Include the signature of the approving County authority as required. Programs and plans must be consistent
with preliminary application.
a) Commercial Liabllity Insurance Emissions

Describe the commercial liability Insurance coverage for the proposed event and provide proof of sald
coverage 1o the satisfaction of the Plumas County Risk Manager.

Plumas County Risk Manager: 520 Maln Streat, Room 205

Quinoy, CA 95971
{530} 263-8041

County Agency Approval:

insirance coverage described above, or attached hereto, Is epproved for the eventas

The commerelal liability i
described in this application.

7). Adlan

Ouidoor Festival Application 2-11-15




DATE (IMIDOIYYYY)

ACOR CERTIFICATE OF LIABILITY INSURANCE cerez2017

THIS CERTIFICATE 1S ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER, THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRAGT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REFRESENTATIVE OR PRODUCER ANDTHE CER‘TRF!GATE HOLDER,

IMPORTANT: I the cerlificate holdar i #n ADDITIONAL INSURED, the policy(lesj must be endorsed, If SUBROGATION 1S WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement.. A statement on this certificate does not confer rights to the
certificate hotder in flev of such endorsement(s).

FRODUCER C@ »im, T Brigik Whiloscarver ;
EventinsuranceNows dvision of PHONE " 503-077-5648 | A2 noy; 503-877-5845
JD Fulwiler & Co. Insurance, Inc. s evenis@eventinsurancenow.com
6727 SW Macadam Ave ‘ ' INSURER(S] AFFORDING COVERAGE ARG K
Portland OR. §7238 L wsinenas . Star Indemnity & Liatillty Company
aLRep Camp Question Mark “5‘?“?3“?

332 Menker Avenue INSURER DS

San Jose, CA 95128 INSURER D ;

IHSURER £
. URERF:

COVERAGES - CERTIFICATE NUMBER; - REVISION NUMBER;

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN. !SSU&B TO THE INSURED NAMED ABQVE FOR THE POLICY PERIOD
INDICATED: NOTWITHSTANDING ANY REQUIREMENT, TERM OR GONDITION. OF ANY CONTRACT OR. OTHER DOGUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY. BE liSSSUED OR MAY PERTA]N THE INSUR}\NCE AFFGRQED BY THE PQEC!E& DESGRIBED HEREIN 18 SUBJECT TO ALL THE TERMS,
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| ureoavtos || Motea | ROPERTY DAM 3
' o L $
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| excessuna CLAMSMAD | AGGREGATE $
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L. EACHACCIDENT s
EL DISEASE « a;s&uma?gi 5
LEL DISEASE: POLICY LIMIT | 8
DESCRIPTION OF OPERATIONS { LOGATIONS / VERIGLES {AGORD 101, Adlonal Remarks Sehedus, sy be attached i more space Is reulred)

The carlificate holder below are named as addiional insurads with respe;tt tu thei labﬂtty arismg out
af the oparations. ofmenamed insured dnrlng the polioy period,

, cmcemrm

SHOULDANY O THE J\WVE DEscRIQE ] POH{?!QS BE CANCELLEDBEFORE ;
THE | EXPIRATI DATE 'THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS. :

Belden, (BA 95915

| AUTHORIZED REPRESENTATIVE.

Brigm Wlﬁsesaawer
‘ 98&2014‘ACGRD GORPQRA“}‘IQ!\I AI! fghts reserved,
The ACORD name and logo are registered marks of ACORD.
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MAIDINYYYY)
QRI2A2047

 REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS (SSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER, THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

gertificate holder In flau of such eadsrsemant(s}

MPORTANT: if the cestificate holder Is an ADDITIONAL INSURED, the policv(ies} must be endorsed, If SUBROGATION ig WAWED subject to
the terms and conditlons of the policy, certain policles may réquire an endorsement. A statement on this corfificats does not confer rights to the

PRODUCER f Brigitt Whitascarver
EventinsuranceNow a division of PHONE " B03-977-5648 lm 2, toy, BO3-077-5845
JDFulwiler & Co. Insurance, Inc. M’ﬁ'&& avants@eventinsuranosnow.com
5727 8W Macadam Ave . INSURER[S) AFFOROING COVERAGE HAIG
Portland OR 97238 msunerpy  Slarr Indemnily & Liability Company
HSRED Camp Question Mark | JUSURER A5
332 Menker Averue. INSURER C 2
Sanose, CAB5128 INBURER B ¢
INSURER £ ;
INSURERF §

COVERAGES CERTIFICATE NUMBER;

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABGVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO'WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED. HEREIN 15 SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS,
o resorwsurance ] POLIGY RUM R R LS ,
X' | COMMERGIAL GENERAL LIABILITY. R ‘ i & 1,000,000
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| __JUMEREUALIR® | foacour EACH OOCURRENCE $
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TWORKERS COMPENSATION T B
AND EMPLOYERS' LIABILITY e ) mm I E
ANY PROPRIETORPARTNER/ERECHY] . E L EACHACCIDENT s
OFFICERMEMBER £X (373 R
wwmxmm“ FLERRDY ‘:j EL DISEASE - EABMPLOYEH 3
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of the operations of the named insured during the policy. peﬂnd.

ﬂESOW OF OPERATIQNS I&W&MNSNEKIM& (ACORD 104, Additional Rcmthschmﬂw. miyhn amehm Fmore; spacn s mwfred)
* Thecertificate holder below are named as additional insursds with raspectiothe liabiity arising oz:t

_CERTIFICATE HOLDER CANCELLATION
County of Plumas SHOULD ANY OF THE ABOVE nasms&n POLICIES BE CANCELLED BEFORE
11834 East Main Street THE EXPIRATION THEREOF, NOTICE Will. BE DELIVERED IN
Quincy, CA 98071 ACGORDANGE WITH THE POLICY PROVISIONS.
AUTHORIZED REPRESENTATIVE
Brigitt Wh itescarver
R ) 1988«2014ACORD GQRP@RA‘??QN‘ Ail rlgh%s mservedr
ACORD: 25 (2014!01) The ACORD name and-logo are redistered marks ¢
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A‘C@* CERTIFICATE OF LIABILITY INSURANCE e

[ THIS CERTIFICATE 1S ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS ﬁPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR FRODUCE& AND THE CERTIFICATE HOLDER.

IMPORTANT: If the corifica ‘holder is an ADDITIONAL INSURED, {ha policy(ies) must be ondorsed, If SUBROGATION 18 WAIVED, subjectto
the terms and sonditions of the policy, certaln policios may fnqulm an ondorsement, A statement on this certificate does not confer rights fo the
cortiticate holder in lieu of such endorsement(s).

PRODUCER CoMCT Briglt Whllescarver
EventinsuranceNow s division of PHONE 803-977-5648 | FoX tiog; 503-977-5845
JD Fulwiler&Co. Insurance, Inc, %& events@eveniinsurancenow.com
5727 8W MacadamAve ; INSURER|S) AFFORDING COVERAGE NAIC #
Portland OR 87239 wsurerA:  Starr Indemnily & Lisbility Company ’
INSURED Camp Question Mark MU B

3382 Menker Aventie INSURER G :

San-lose, CAGB1Z8 HSURER D :

HSURERE :

‘ R , SURERF ;

COVERAGES ___ CERTIFICATE NUMBER: ‘ REVISION NUMBER:

THIS IS TO'CERTIFY THAT THE POLIGIES OF INSURANCE LISTED BELOW HAVE BEEN 1SSUED 10 THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY GCONTRACT OR OTHER DOGUMENT VATH RESPECT TO WHIGH THIS
CERTIFIGATE MAY BE 1SSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY “THE POLICIES DESCRIBED HEREIN IS SUBJECT TD ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUC}‘J POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED 8Y PAID.CLAMS,

*% TYPE OF INSURANCE Y, POLICY NUMBER iﬁ% M“ :nwww”
X | COMMERCIAL GENERAL LIABILITY £

‘ig

1 (JOH,GO()Z )

A | cvamsansoe [x | ocour

] — , X 1000108878 051802017 [08128/2047

—— ot 8 ' 12:00 A [42:01AM
GENL AGGREGATE LMY APPLIES PER:
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OTHER:
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(Mandatory I ) : EASE - €A EHPLOYE

5 Bsirbe und
n?sc‘;mmo»wepﬁmmmwm : : , : i ms&ase pouey umir |

o

DESCRIPTION OF OPERAMS i mQA'ﬂONS I VE}MLES tAﬁQRI} 101 Addmw Remarks Schedule, may beattached f nore space 1 vequired)

The certificate hatder beloware named as addiﬁamal Insureds with respect to the liability arising out
of the operations of the named insured during the polloy pariod.

CERTIFICATEHOLDER o CANCELLATION

Plumas. Forest Sawice US Deptof : siiOQWAN‘( OF THE ABOVE DESCRIBED FOLICIES BE CANCELLED BEFORE
| ; RA ‘ ’ucs WILL BE ﬁELIVER&D !N
ACCORDANGE WITH THE POLICY PROVISIONS, :

AUTHORZED REPRESENTATIVE
B;‘iglit Whmeszzarver e
©1988-2014 ACORD cORPORAﬁON. All rights reserved.
ACORD 25 (201&131) The. AOORD name and logo are registered marks of ACORD
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MMIDDIYYYY)
D2/222047

REPRESENTATIVE OR PRODUCER, ANDTHE CERT!F{CATE HOLDER.

[ YHIS GERTIFICATE 1S ISSUED AS A WATYER OF lNFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NMOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

IMPORTANT: If the Certificate holder is an A{:DmD&AL ENSURED. the paﬂcy{les} must be endotsed, If SU8ROGA1‘(ON 1S WAIVED, subject to
the terms.and conditions of the policy, certain policies may require an endorsement, A statement on this certificate does not confer rights to the

ceritficate holder in {iou of such endorsement(s),

PRODUCER CONTAST ™ Bingitt Vhitescarver
EventlnsuranceNow a division of PHoNE 503-077-5648 THEE o1, 503-977-5845
JOFulwiler & Co. Insurance, inc. AboREss; evenis@eventinsurancenow.com
5727 SW MacadamAve o INSHURER(S) AFFORDING COVERAGE HAE#
Portland OR g7238 wsuRerA . Star indemnlly & Liahi!ily Comparny
INSURED Camp Question Mark MBURER B
332 Menker Avenue MIBRERC
San Jose, CAB5128 WY
INSURERE ¢
INSURERF ;

COVERAGES CERTIFICATE NUMBER:

REVISION NUMBER:

THIS 1S TO CERTIFY THAT THE POLICIES OF INSURANCE LIST!
INDICATED. NOTWITHSTANDING ANY REQUIREMENT,

LISTED BELOW HAVE BEEN ISSUED TD THE INSURED NAMED ABOVE FOR THE POLICY PERlOb
T, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT VWITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE 1SSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 4§ SURBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLIGIES, L MlTS $E%OWN MAY HAVE BEEN REUU(Z%ED BY PAID CLAIMS.
NS ADDT FOLIEVERE T POLIGYEXP |
LTR TYFE OF NSURANCE NSD. POLICY. NUMBER. (MIROOIYYYY}| (MWDDYYY) s —_—
X | COMMERCIAL GENERAL LIABILITY 8 4,000,000
A Emmwme[gocm PREMISES (E8 oceurrenca) | §
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S ; AZ01AM RI01AM EInein i , g
| GENL AGSREGATE LIMITAPPLIES PER: GENERAL AGOREGATE |8 2,000,000
X | poucy i 196 PRODUCTS - COMPORAGG |5 2,000,000
AUTOMOBILE LIABILITY ! x 3.
| {anvauio WWW"WRY Parporsan) |
OUWNED i ey SRR B
] aow »ﬁ%wasn mww (Pecacddent| §
HIRED AMIOS AUTOS NG 3
. 5
| |umMBRELLALAB | [ oeeun EACH OCCURRENCE s
EXCESS LAY CLAMENADE AGGREGATE s
DED g hone s
WORKERS COMPENSATION
AND ENPLOYERS' LIABILITY Yin ~J§~§IQTE i ;Qﬁ
‘“‘E‘@é’n’km el NIR
{Mandstory in BH)
, oﬁ‘&%&wa&%&améns vaiow - EL DISEASE - POLICY UMIT i

of the operations of the named-insured during the polloy perlod.

DESCRIPTION Of apwmus; wcmmswsmcuss {ACORD 104, AtdRlonss xmum Schedule, may be atached ¥ more space is required)
The certificate holder balow are hamed as additionat Insureds with respect to the ﬁahliﬁty arising out

CANCELLATION

. CERTIFICATE HOLDER

Stateof Califomfa s ofﬁcars
and empﬁoyees

Reddmg, C8.86040

SHOULD ANY OF YHE ABOVE DESCRIBED POLICIES BE CA&QELLED BEPDRE
THE EXPIRATION DATE THEREOF, NOTICE WilL BE DE!JVERED iH
ACCORDANGE WITH THE POLICY PROVISIONS.

|Brigitt Whitescarver

AUTHORIZED REPRESENTATIVE

ACQRD 25 {2014101}
msags fntaon
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b) Police Protection and Security Emissions

Describe the Police Protection and Security Plan for the proposed event fo the satisfaction of the Plumas
County Sheriff. Include a plan for the control and prevention of drug consumption and underage alcohol
consumption.

Plumas County Sheriff 1400 East Main Street
Quincy, CA 85071
(530) 283-6375

In regard to Protection andy.‘:“aacurity: Belden Security and our hired professional security
team will provide the security for this event. We will have a complete professional security
staffing team on staff. They are fully licensed and carry current security ‘Guard
Cards' (Security Card Licenses from Bureau of Security & Investigative Services). Our fully
licensed professional security staff combined with Belden's internal security team, will be
working together to completely secure the event & all it's attendees. All guards will be easily
recognizable with distinct security uniforms and badges as well as all security staying in
constant contact with radio’s for immediate response. Several patrols will happen
throughout. There will always be at least one patrol (2 guard team) on duty at all times
during the event. There will be 24 hr. professionaf licensed security for the entire festival
time with an extra patrol constantly available in case anything critical arises. Belden security
will also be doing patrols throughout and aware of any potential issues or emergency

situations.

Underage Drinking & lllegal Substance Abuse Prevention: We will not be serving any
alcohol at all for this event. Belden has a bar but we don't inform the patrons of this as it is
not a part of our event. We have not had any issues or emergencies in regard to alcohol at
this event & we will work to keep it that way. The vast majority of our attendees are 21
years or over. The security staff will be looking for any problems and issues ancluding
underage drinking or illegal substance situations. If any of these problems are located or
brought to securities attention the offenders will be evacuated from the event & premises,
The security staff will inform patrons of not allowing these situations and the consequences
accordingly. The Belden staff & security will also be looking out for any of these types of

situations and not allowing them to occur.

County Agency Approval.
Ziied "‘ari%‘ approved forthe event as

g/:/«*v

The Police Protection and Security Plans described abov 6r ot
described in this applma%ion ot

'Plumas C:aunty

Outdoor Festival Applicition 2:11:15



¢} Emergency Preparedness Plans Emissions

Describe the Fire Protection, Evacuation Plan, and Wildfire Protection Plan for the proposed event fo the
satisfaction of the Plumas County Office of Emergency Services.

Plumas County Office of Emergency Services: 270-County Hospital Rd. Ste. 127

Quiney, CA 95971

(530) 283-6332
Emrgoney Proparadross Plans.
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County Agency Approval;

The Emergency Preparedness Plans described above, or aziachsd hereto, are approved for the event as
described in this application.

Dlrewtur, PIumasCountinis
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Emissions
é% Water Supply and Sanitation Facilities, Food Provisions, and Solid Waste Clean-up & Recycling Plans

Describe water supply and sanitation facility plans, provisions for food handling and the saolid waste clean-up
and recyeling plans for the proposed event to the satisfaction of the Plumas Counly Department of

Environmental Health,

Plumas County Depariment of Environmenial Health 270 County Hosp;ta! Rd. Ste. 127
: Quincy, CA 95971
(530) 283-6355
For Water Supply:

Bélden has two futl permitted water sourses availabie. Additionally Beldan will be selling boltled water in their
stare for all patrons of the event. Included on the property there is an onsite fresh water fountain available for free
to all attendees. There will be flyers passed out, staff informing people & signs posted reminding everyone to
stay hydrated, Along with staff telling people to bring plenty of water to the event beforehand.

Food Provisions:
Belden's onsite restaurant, with water & refreshments, will be open every day from 7am untit 10 pm. Belden's

Kichen issetup to samtanty handle & prepare food in regulation with the Plumas County Health Depariment. All
food served will be in compliance with any and all health codes required. Pl the onsite Belden general store
that will be fully stocked with water&food for the duration of the event, before and after. If any food booths are
included in the event they will all be permmed through Plumas Counly Envirsnmental Health and all organized by
ourevent's food vendor coordinator, Michelle Hack. The food vendor coordinator will contact the Environmental
Health Departmant no later than 4 weeks before the avent date to coordinate ail food sanitation issues. All food
booths will be required to cperate In full compliance with all county health regulations.

-4

For Sanltation Facllities:
We will agaln be using Plumas Sanitation.out of Portola (a Plumas County perm itted vendor). They will bring a

minimum of 48 portable tollets and 4 wash stations: The portable restrooms will be placed convenlently within the
event with & minimum of 2 focated at the offsite parking area along with a wasle umpster. All portable toilets wil
be contracted to be cleaned out at least one time per day. Also serviced and tained daily in a sanitary
manner, Additionally, Belden has permanent onsite bathrooms in the lodge, two outdoor balhrooms, many hotel
room bathrooms, plus ten cabins all with bathrooms,

For Waste & Recycling: S
Wa have ah extensive trash plan & crew that hava been in place for all the past events. We are a 'Leave No
Trace' feam and try to tell our patrons to do so as well. But fo make sure everyth {aken care of no matter
what we handle any and all wasle. To oversee the recysling for the event we hire a professional ‘Zero Waste'
Recycling team, We will have recyclingitrash stations set up at various areas around the event that will be
maintained multiple times every day of the event by the recyciing team & also ev t staff to prevent odors,
leakage and overflow. We will have our extremely thorough cleanup crew, along fth the recycling staff & the

Be!d" n Slaff that will all work iogether to clean the entire site (including the: g area) during and after the-
& oM} : Al ybﬂ ' roperly processed, bagged

umpsters from Feather River
en c:dors (aakage ovafﬂow or

P ]
flles & rodents. At teast oneln the evenf area & the other in 'e uffslte parklng
mcyciing staff removing all recyclable material within 48 hours of the event clo

They will be funy supphed with all matenal$ needed to mamxam and-control ibe recyc! hg In a sanitary
rio§ nt od or rodents Any nscnad ma(eria! left over afxer

franéhfsee [Feather River presalj for dtsposat Eachye ,r‘wé arié more and more dedicated to ieaVing the area
cleaner than before we arrive.

Cmmty Agsncy Approval

‘Piumas Gwnty Envmnimahial Health

Outdoor Fesiival Application 2-11-15
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€} Medical Facilities & Services  Emissions

Describe the medical faclities and seivices, including access for ambulances and paramedics or emergency
medical technicians for the proposed event to the satisfaction of the Plumas County Health Officer.

Plumas Ceunty Public Health Agency 270 County Hospital Rd. Ste, 206
Guiney, CA 95971
{630) 283-8330

For Medical Faciities & Servces:
This event wi haver iul:y livensed madical stall onsils for the duralion o the éntire event and available 2417, For the past 7 years Emissions

has never had a serious medical situation adse. Of the minimal amount of medical lssues at 2l there bas only been one neading ambulance
assistance. And that was more than was needed, just precaulionary. We are commitled 10 keeping it safe and minimizing any possibifity of

medicat issues

We wil hire at least 2 Califomia licensed EMS medical technicians (min 1 EMT-P &1 EMT-B) from tha Jocal hospital slong with iechinicians
williin our hired security team; to operate the medical operalions for the event onsite 2477, They will Communicate tiough the piolessional
radic system used by security and the medical stalf, and have contact with 911 1 necessary. Basides thelr caliular phones as backup, there is
also an inhoise land ling phonwe a1 Belden 10 reach 917 or emergency services if radio is not available forany feason.

The.clearly labeled medical 1ent will be sat up atthe Facilities and Senvices area; ie- Balden's old { garagearea (lass than SOt oo jhi
"bridge). and easily scoessible to all patrons. The medical area wil have a 24 hr medical stalf available atafl imes. Also security, Baiden staff
& event siallwilt ba constantly palrolling and seeking out any possible medical situations, on foot patrol at all times. There will be a vehicle
miade available for any medical emargencles. fieeding transpontation or ransporing: of madical supptias,

‘The medicat lsam & area will ba slocked with all necassary medical supphies: 1or this avent, & keptreadlly available for possible situalions.
This will also includa an Automated External Defibrillator (AED) with a person certified in ils uss, a0 adult BYM (bag-vaive-mask] device,
i of oxygen & nasal canula, epinephring for IM use (EpiPan); & Naloxone Tor IMAN use (emalabie OTC) 8 basic ainvay, splinfing, &

immnbwzaﬂon devices onsite 2417
The migdical staff will il ot the 1GS Farm 208 Medica Plan no later than 2 waeks prior to event dale;

Far. Emwgenagy
The mal through &stdsﬂ will provide access for ambulances and paramedics or amergency medical technicians throughout the entice

property. twilt never be bisckid or Unable 10 be used, There:ls a nearby (or onsite) fow tnick i needad to remave blockage
our licensad pmfassiunal sacurily stalfis frained in assisting medicat emergency sifuations & will always be he&pmg Witk any
medical issues or gmergency accass needs al any time during the event.

We N&{isa have an axtensive evacuation plandl an emergency siivation comas up, *Flease ses ‘Evacuation Rian' section of this permit
gpplication..

Some/ nal Medical Emergency Related Indo:
Along with the hire sslanal medical technicians, our security stalf have members wilh meglical cartfication & CPR cetification to assist
#1d provide more &id. Also on gUrevent sta (ih extensive emergency medical fraining, We

have also had 2 stafl members that are certified EMT's working @S evant stalf but stil & sailabis 1o assist in case ngeded.

The Balden Stall & our licenisad seourity stalf are profassionally rined to respond 10 86y BMErgency sl‘mxmsmat ool anse, if Anvthing
should happen ihey wil be aotively working to neats issuas & implement the amergency plg ssary. They will ta inconstamt
communication with aach other and then the patrons In the event of an smargency situation. They will be Easiy ideratiatio and patrolling 8t

al limes dtﬂfﬂg the evem
We inform atlendees of possible dangers and safety measures before the event arid onsite in the program or when checking in;

No aleonol wil be 50k or distibuted by event staff o any vendors at the event, fo any palions

Al patrons of ihe event will be informed that thare are ne fires allowsd. indluging c&mpt;m Tire glerionmatics or open Hame at il Also that
are ol allowed wilhiout a permitin accordance with USDA Forest Service requlalions. Fire prevention signs will be posted at
feheck i area, althe main lodgelvenua restaumnt. atthe maln poﬂabss reslroons area and at he entrance o the camping,
rywheve 1hal the Belden propesty has their witdfire prevention signaga nosted. Formore on fire prevention and salely maasires
Emgarscy Preparetiness & Fire Proledtion’ seotion of this pesmitappi&cat&an

Bailden's xramw vl éstablisriad siaft will handié all responsivility for maintaining galety, efc. within Ihek fodge (restaurant/onr) for alt visiors,
palm& espacfz Iy non-icket holders insluding hikers from along tha Pacilic Crest Trall,

Gounty Agency Approval:

ilities and Services Plans described above, or a f, ched hereto, are approved for the event as

pplication.

‘ ‘ff:&uﬁi’“fr&izf‘fc% M.D.

'Plu» as'Cnunty Health Ofﬁner ik

“Stnature [ Date

Outloor Festival Application 2-11:15



